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BDF ©
ADVISORY COMMITTEES

The Board may, by majority vote, appoint ad hoc committees when deemed
advisable. Recommendations of such committees cannot be binding on the Board; they
may be advisory only. These committees will be responsible for presenting to the Board
recommendations for action based on research and facts. Any such committee shall
automatically be dissolved upon completion of its assignment.

If the Board creates an advisory committee or directs that an advisory committee be
created or appoints members to an advisory committee, and that advisory
committee hag the specific purpose of making a recommendation concerning a decision
to be made or considered or a course of conduct to be taken or considered by the public
body, that committee is considered a subcommittee of the public body and is subject to
the conditions of Arizona’s Open Meeting Law.

The Governing Board President shall develop guidelines for each committee. These
guidelines shall be approved by the Board prior to the first meeting of each committee
and will include, but not necessarily be limited to, the following:

A. A written, specific statement of the purpose of the committee.
B. The dates on which interim and final reports of the committee are to be rendered.
C. The date or event upon which the committee will be terminated.

D. The extent to which facilities, supplies, equipment, and clerical support will be
provided to each committee.

The Superintendent will ensure that the following actions are taken for each committee
established by the Board:

A. Each committee member will be briefed on the requirements of the Arizona Open
Meeting Law (A.R.S. 38-431) as it applies to committees of the Board.

B. Notices and agendas of all meetings of the committee will be posted.
C. All meetings will be open for public attendance.

D. If an executive session is authorized, all applicable requirements as presented in
Policy BEC, Executive Sessions/Open Meetings will be followed.

E. Minutes will be taken and made available for public inspection three (3) working
days after the meeting.

A representative of the Board and the Superintendent will serve as ex-officio members
of all advisory committees.
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LEGAL REF.:
AR.S.
38-431 et seq.

CROSS REF.:
BEC - Executive Sessions/Open Meetings
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BEDD ©
RULES OF ORDER

The Board prescribes rules for its meetings as follows:

A. It shall hold a regular meeting at least once each month during the regular school
year and may hold other meetings as often as called.

B. Each action item shall require a motion, and all motions shall require seconding.
C. The President may make or second motions and may vote on all motions.

D. A motion to adjourn is in order at any time. Such a motion shall require a second
and a majority vote. No discussion is in order.

E. A motion to table is in order at any time. Such a motion requires a second and is
limited to being considered only once on any given agenda item. No discussion is in
order. '

F. Rules of order may be subject to suspension only upon a majority vote of the
members of the Board present at a meeting.

G. The Governing Board President may recess the meeting without a vote of the

Governing Board in order to maintain decorum and Governing Board meeting rules
of order,

Adopted: <-- z2AdoptionDate -->

LEGAL REF.:
AR.S.
15-321
15-341

CROSS REF.:

BED - Meeting Procedures/Bylaws

BEDA - Notification of Board Meetings

BEDB - Agenda

BEDBA - Agenda Preparation and Dissemination
BEDC - Quorum

BEDF - Voting Method

BEDG - Minutes

BEDH - Public Participation at Board Meetings
BGF - Suspension/Repeal of Policy
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PUBLIC PARTICIPATION AT
BOARD MEETINGS

All regular and special meetings of the Board shall be open to the public.

The Board invites the viewpoints of citizens throughout the District and considers the
responsible presentation of these viewpoints vital to the efficient operation of the
District. The Board also recognizes its responsibility for the proper governance of the
schools and therefore the need to conduct its business in an orderly and efficient
manner. The Board therefore establishes the following procedures to receive input from
citizens of the District:

A. Any individual desiring to address the Board shall complete a form (Request to
Address Board) and give this form to the Superintendent prior to the start of the
Board meeting.

B. The Board President shall be responsible for recognizing speakers, maintaining
proper order, and adhering to any time limit set. Questions requiring investigation
shall be referred to the Superintendent for later report to the Board. Questions or
comments on matters that are currently under legal review will not receive a
response.

C. If considered necessary, the President shall set a time limit on the length of the
comment period. In order to ensure that each individual has an opportunity to
address the Board, the President may also set a time limit for individual speakers.

D. Personal attacks upon Board members, staff personnel, or other persons in
attendance or absent by individuals who address the Board are discouraged. Policies
KE, KEB, KEC, and KED are provided by the Board for disposition of legitimate
complaints, including those involving individuals. Upon conclusion of the open call
to the public, individual members of the Board may respond to any criticism made by
an individual who has addressed the Board.

E. Presentations for unsolicited services will not be permitted. Companies or
businesses offering services of possible interest to the District should send
information to the District Office for distribution to appropriate School District
Officials.

The Superintendent shall ensure that a copy of this policy is posted at the entrance to
the Board meeting room, and that an adequate supply of forms is available.

Adopted: <-- z2AdoptionDate -->
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BIB ©
BOARD MEMBER DEVELOPMENT
OPPORTUNITIES

Governing Board members are encouraged to attend workshops presented by the county,
state, and national school boards associations. Professional journals and books in the
school libraries shall be available to every Board member.

No public monies can be used for training, orientation or therapy that presents any form
of blame or judgment on the basis of race, ethnicity or sex. This does not include any
training on sexual harassment.

Blame or judgment on the basis of race, ethnicity or sex is defined in the statute by seven

(7) concepts.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.:
ARS.

15-342
41-1494
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BIB-R ©

REGULATION

BOARD MEMBER DEVELOPMENT
OPPORTUNITIES

“Blame or judgment on the basis of race, ethnicity or sex” is defined in statute by the
following concepts:

1. One race, ethnic group or sex is inherently morally or intellectually superior to
another race. ethnic sroup or sex.

2. An individual, by virtue of the individual's race, ethnicity or sex, is inherently
racist, sexist or oppressive, whether consciously or unconsciously.

3. An individual should be invidiously discriminated against or receive adverse
treatment solely or partly because of the individual's race, ethnicity or sex.

4. An individual's moral character is determined by the individual's race, ethnicity or
Sex.

5. An individual, by virtue of the individual's race, ethnicity or sex, bears

responsibility for actions committed by other members of the same race, ethnic group

or sex.

6. An individual should feel discomfort, guilt, anguish or any other form of
psychological distress because of the individual's race, ethnicity or sex.

7. Meritocracy or traits such as a hard work ethic are racist or sexist or were created
by members of a particular race, ethnic group or sex to oppress members of another
race, ethnic group or sex.

Note: This material is written for informational purposes only, and not as legal | Page 16 of 122
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DIE ©
AUDITS / FINANCIAL MONITORING

The Governing Board directs the Superintendent to implement procedures that assure
District compliance with all state and federal requirements for financial monitoring and
audits. Contingent upon prescribed qualifying criteria, such requirements may include,
but are not limited to, procedural reviews by the Office of the Auditor General and the
federal Single Audit Act Amendments and Office of Management and Budget (OMB)
Compliance Supplement June 2016.

The procurement of the necessary services shall be consistent with the District's policy
on bidding and purchasing procedures. Any allocation of costs for the services shall
conform to the requirements of the Uniform System of Financial Records (USFR).

A final report of each separate fiscal management review shall be presented to the Board
for examination and discussion. After a report has been presented to the Board, it will
become a matter of public record, and its distribution will not be limited. Copies of a
final report shall be filed with appropriate state and other authorities.

The Governing Board shall publicly accept all audits and compliance questionnaires by
roll call vote.

The District shall prominently post on its website home page a copy of its profile pages
that displays the percentage of every dollar spent in the classroom by that school district
from the most recent status report issued by the Auditor General.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.:

AR.S.

15-213

15-239

15-914

15-2111

41-1279.03

41-1279.04

41-1279.05

41-1279.07

41-1279.21

41-1279.22

AA.C.

R7-2-902

USFR — Audit Requirements
2 CFR Part 200 Appendix XI, Compliance Supplement

CROSS REF.:
DICA - Budget Format
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DJ ©
PURCHASING

(Purchasing Ethics Policy)

The District's Governing Board members and employees shall not use their offices
or positions to receive any valuable things or benefits that would not ordinarily
accrue to them in the performance of duties if the things or benefits are of such
value or character as to manifest a substantial and improper influence upon the
performance of their duties.

The Governing Board may provide food and beverages at School District events,
including official school functions and trainings., as allowed by the Arizona
Constitution and policies of the Department of Education.

A person who supervises or participates in contracts, purchases, payments, claims
or other financial transactions, or a person who supervises or participates in the
planning, recommending, selecting or contracting for materials, services, goods,
construction, or construction services of a school district or school purchasing
cooperative is guilty of a Class 6 felony if the person solicits, accepts or agrees to
accept any personal gift or benefit with a value of three hundred dollars ($300) or
more from a person or vendor that has secured or has taken steps to secure a
contract, purchase, payment, claim or financial transaction with the school
district or school purchasing cooperative. Soliciting, accepting or agreeing to
accept any personal gift or benefit with a value of less than three hundred
dollars ($300) is a Class 1 misdemeanor.

Any person or vendor that has secured or has taken steps to secure a contract,
purchase, payment, claim or financial transaction with a school district or school
purchasing cooperative that offers, confers or agrees to confer any personal gift or
benefit with a value of three hundred dollars ($300) or more on a person who
supervises or participates in contracts, purchases, payments, claims or other
financial transactions, or on a person who supervises or participates in planning,
recommending, selecting or contracting for materials, services, goods,
construction or construction services of a school district or school purchasing
cooperative, is guilty of a Class 6 felony. Offering, conferring or agreeing to confer
any personal gift or benefit with a value of less than three hundred dollars ($300)
is a Class 1 misdemeanor.

For the purpose of this policy a gift or benefit means a payment, distribution,
expenditure, advance, deposit or monies, any intangible personal property, or any
kind of tangible personal or real property. A gift or benefit does not include food
or beverage, expenses or sponsorships related to a special event or function related
to individuals identified in this policy, nor does this include an item of nominal
value such as a greeting card, T-shirt, mug or pen.

Note: This material is written for informational purposes only, and not as legal | Page 18 of 122
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A District employee who has control over personnel actions may not take reprisal
against a District employee or that employee's disclosure of information that is a
matter of public concern, including a violation of District policy or laws/regulations
governing the District.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.

AR.S.

15-213

15-323

38-503

38-504

Article IX, section 7, Constitution of Arizona (laws pertaining to travel and
subsistence, gifts, grants, including federal grants, or devises)

Policies adopted by the Department of Education

CROSS REF.:
DJE - Bidding/Purchasing Procedures
GBEAA - Staff Conflict of Interest
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BUS DRIVER REQUIREMENTS, TRAINING,
AND RESPONSIBILITIES

Bus drivers employed by the District or employed by contractors who provide
transportation services to the District shall comply with applicable provisions of the
Commercial Motor Vehicle Safety Act of 1986 and all applicable requirements of the
state of Arizona.

Bus drivers shall submit an Identity Verified Fingerprint Card as described in A.R.S. 15-
106 that the Department of Public Safety shall use to process the fingerprint clearance
card as outlined in A.R.S. 15-106. A person who is issued a school bus driver certificate
shall maintain a valid Identity Verified Fingerprint Clearance Card for the duration of
any school bus driver certification period.

Bus driver applicants are required to possess a commercial driver license issued by the
Department of Public Safety except that the applicant may possess a commercial driver
license issued by another state if the applicant will be driving a school bus for a school
district that is adjacent to that state.

The District will assume the cost of required physical examinations, and the drivers will
assume the cost of obtaining valid commercial driver's licenses as required by law.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.:
AR.S.

15-106

28-857

28-3228

AAC.
R17-4-508 et seq.

CROSS REF.:

GBEFA - Staff Use of Digital Wireless Communications or
Electronic Devices While Operating a Motor Vehicle

GDFA - Support Staff Qualifications and Requirements
(fingerprinting requirements)
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GCB ©
PROFESSIONAL STAFF
CONTRACTS AND COMPENSATION

Salaries in the District will be differentiated in relationship to duties and
responsibilities.

The Superintendent will provide recommendations on salaries and fringe benefits to the
Board.

The Board at any time may establish, within the budgetary constraints of the District,
the salaries and benefits for all employees necessary for the succeeding year.

Every fiscal year, each School District employee will be provided a total compensation
statement that is broken down by category of benefit or payment and that includes, for
that employee, at least all of the following:

A. Base salarv and anv additional pay.

B. Medical benefits and the value of any employer-paid portions of insurance plan
premiums.

C. Retirement benefit plans, including social security.

D. Legally required benefits.
E. Any paid leave,
F. Any other payment made to or on behalf of the employee.

G. Any other benefit provided to the employee.

Subject to the terms of employment contracts, the Governing Board at any time may
reduce salaries or eliminate certificated teachers in the District in order to effectuate
economies in the operation of the District or to improve the efficient conduct and
administration of the District's schools. Notice of a general salary reduction shall be
given each certificated teacher affected. These provisions do not apply to salary
reductions from classroom site fund money.

Adopted: <-- z2AdoptionDate -->
LEGAL REF.

ARS.

15-341
15-502
15-503
15-544
15-952

15-977

CROSS REF.:
GCF - Professional Staff Hiring
GCO - Evaluation of Professional Staff Members
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GCF ©
PROFESSIONAL STAFF HIRING

It shall be the policy of the District to employ and retain the best qualified
personnel. This will be accomplished by considering qualifications and by providing
competitive salary schedules within the financial capability of the District, adequate
facilities, and good working conditions.

Before employing a certificated or noncertificated person, school districts and charter
schools shall conduct a search of the prospective emplovee on the educator information
system that is maintained by the Department of Education.

A school district or charter school may not employ either of the following in a position
that requires a valid fingerprint clearance card:

A. A certificated person whose certificate has been suspended, surrendered or
revoked, unless the State Board of Education has subsequently reinstated the
person's certificate.

B. A noncertificated person who has been prohibited from employment at a school
district or charter school by the State Board of Education pursuant A.R.S. 15-505.

Each school district and charter school shall annually submit to the Department of
Education a list of certificated and noncertificated persons who are employed at the
school district or charter school. The department shall issue guidance to school districts
and charter schools regarding this requirement.

The Board has the legal responsibility of approving the employment of all
employees. While this responsibility cannot be waived, the Board assigns to the
Superintendent the process of recruiting staff members. In carrying out this
responsibility, the Superintendent may involve other staff members as needed. All
personnel selected for employment must be recommended by the Superintendent and
approved by the Board. The Board adopts the following general criteria, which shall be
utilized in the selection process for initial employment:

A. There will be no discrimination in the hiring process due to race, color, religion,
sex, age, national origin, or disability of an otherwise qualified individual.

B. Candidates for professional positions shall be qualified for and have the training
necessary to perform the instructional duties or functions for which they have
applied.

C. Each candidate shall provide evidence of meeting state requirements for
certification.

D. Each candidate shall be requested to complete a consent-and-release form
regarding conduct of a background investigation.

E. A "background investigation" - consisting of communication with the applicant's
(or employee's) former employer that concerns education, training, experience,
qualifications, and job performance for the purpose of evaluation for employment -
shall be conducted on each individual to be considered for a recommendation of
employment. Forms developed for this purpose are to be used.

Note: This material is written for informational purposes only, and not as legal | Page 24 of 122
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Information obtained about an employee or applicant for employment by the District in
the performance of a background investigation, including any records indicating that a
current or former employee of a school or school district was disciplined for violating
policies of the School District Governing Board pursuant to A.R.S. 15-153, may be
retained by that district and may be provided to any school district or other public school
that is performing a background investigation.

Any employee's misstatement of fact that is material to qualifications for employment or
the determination of salary shall be considered by the Board to constitute grounds for
dismissal.

Before employment, schools or school districts shall verify the certification and
fingerprint status of applicants who apply for school or school district positions that
require certification.

Should the need arise to employ a teacher who meets the requirements for a conditional
certificate before an applicant has obtained the appropriate valid fingerprint clearance
card, the District may assist in obtaining the conditional certificate, and employ the
teacher, by meeting all of the following conditions:

A. The District verifies in writing on a form provided by the Arizona Department of
Education (ADE) the necessity for hiring and placing the applicant into service before
a fingerprinting check is completed.

B. The District obtains from the Department of Public Safety a state-wide criminal
record check on the applicant. Subsequent criminal records checks must be
completed every one hundred twenty (120) days until a permanent certificate is
received.

C. The District searches the criminal records of all local jurisdictions outside Arizona
where the applicant has lived in the previous five (5) years.

D. The District obtains references from the applicant's current employer and two (2)
most recent previous employers, except that for applicants who have been employed
for at least five (5) years by the most recent employer, only references from that
employer are required.

E. The District provides general supervision of the applicant until permanent
certification is issued by ADE.

Upon recommendation for employment the District shall confirm employment
authorization and employment eligibility verification by participating in the E-Verify
program of the Department of Homeland Security's (DHS) U.S. Citizenship and
Immigration Services Bureau (USCIS) and the Social Security Administration
(SSA). The District will then complete the Form I-9 as required and maintain the form
with copies of the necessary documents and documentation of the authorization and
verification pending any inquiry.

Note: This material is written for informational purposes only, and not as legal | Page 25 of 122
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The Superintendent of Public Instruction may also impose any additional conditions or
restrictions deemed necessary.

Any person who permits unauthorized access to criminal history record information,
releases criminal history record information, or procures the release or uses criminal
history record information other than in accord with A.R.S. 41-1750 is guilty of a class 6
felony.

A professional candidate's acceptance of a contract offer must be indicated within

( ) days from the date of the written contract or the offer is
revoked. Written notice of the deadline date for acceptance shall be included in the
contract offer or an attachment to the contract offer. The candidate accepts the contract
by signing the contract and returning it to the Governing Board or by making a written
instrument which accepts the terms of the contract and delivering it to the Governing
Board. If the written instrument includes terms in addition to the terms of the contract
offered by the Board, the candidate fails to accept the contract.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.
AR.S.
13-3716
15-153
15-502
15-503
15-505
15-512
15-536
15-538.01
15-539
15-550
23-211
23-212
23-1361
38-201
38-231
38-232
38-766.01
41-1750
41-1756

CROSS REF.:

GCB - Professional Staff Contracts and Compensation

GCFC - Professional Staff Certification and Credentialing Requirements
(fingerprinting requirements)

GCO - Evaluation of Professional Staff Members
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SUPPORT STAFF CONTRACTS
AND COMPENSATION

Support staff members are all employees of the District who are not required by state
law or by a District policy, regulation, or job description to possess teaching
certificates from the Arizona Department of Education for the purpose of performing
their jobs, unless they are expressly designated as professional staff members in notices
of employment or contracts executed by the Governing Board.

Employment Status
All support personnel are either term employees or at-will employees of the District.

Term employee. A term employee is a support staff member who is employed by the
District pursuant to a written contract that specifies the duration of the employment
contract, which shall not exceed one (1) year. All support staff members who are not
term employees are at-will employees.

At-will employee. An at-will employee is a support staff member who is employed by
the District for no specific term and who has no right of continued employment. The
employment of an at-will employee may be terminated by action of the Governing Board
without advance notice. No employee or Governing Board member shall have the
authority to make any agreement or contract to the contrary or any agreement with an
at-will employee for any specified period of time. No District policy or regulation or item
within the District's handbook is intended to - and shall not operate to - create any
property or contract rights inconsistent with the at-will employment status of support
staff members.

Compensation

The Board will determine salaries and benefits of support staff employees, differentiated
on the basis of duties and responsibilities.

Every fiscal vear, each School District employee will be provided a total compensation
statement that is broken down by categorv of benefit or pavment and that includes, for
that employee, at least all of the following:

A. Base salary and any additional pay.

B. Medical benefits and the value of any employer-paid portions of insurance plan
premiums.

C. Retirement benefit plans, including social security.

D. Legally required benefits.

E. Anvy paid leave.
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F. Any other payment made to or on behalf of the employee.

G. Any other benefit provided to the emplovee.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.:
AR.S.

15-341

15-502

A AC.
R7-2-601 et seq.

CROSS REF.:
GDQB - Resignation of Support Staff Members

Note: This material is written for informational purposes only, and not as legal
advice. You may wish to consult an attorney for further explanation.
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GDF ©
SUPPORT STAFF HIRING

It shall be the policy of the District to employ and retain the best qualified
personnel. This will be accomplished by considering qualifications and by providing
competitive wages within the financial capabilities of the District, adequate facilities,
and good working conditions.

Recruitment of support staff personnel 1is the responsibility of the
Superintendent. Other members of the administration and supervisory staff will assist
as responsibilities are delegated by the Superintendent.

Before employing a certificated or noncertificated person, school districts and charter
schools shall conduct a search of the prospective employee on the educator information
system that is maintained by the department of education.

A school district or charter school may not employ either of the following in a position
that requires a valid fingerprint clearance card:

A. A certificated person whose certificate has been suspended, surrendered or
revoked, unless the State Board of Education has subsequently reinstated the
person's certificate.

B. A noncertificated person who has been prohibited from employment at a school
district or charter school by the State Board of Education pursuant to subsection b of
this section.

Each school district and charter school shall annually submit to the Department of
Education a list of certificated and noncertificated persons who are employed at the
school district or charter school. The department shall issue guidance to school districts
and charter schools regarding this requirement.

The Board adopts the following general criteria and procedures, which shall be utilized
in the selection process for initial employment:

A. There will be no discrimination in the hiring process due to race, color, religion,
sex, age, national origin, or disability of an otherwise qualified individual.

B. Candidates for all positions shall be physically and mentally able to perform the
duties of the position job descriptions for which they have applied.

C. Each candidate shall be requested to complete a consent-and-release form
regarding conduct of a background investigation.

D. A "background investigation" - consisting of communication with the applicant's
(or employee's) former employer that concerns education, training, experience,
qualifications, and job performance for the purpose of evaluation for employment -
shall be conducted on each individual to be considered for a recommendation of
employment. Forms developed for this purpose are to be used.

Note: This material is written for informational purposes only, and not as legal | Page 30 of 122
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Information obtained about an employee or applicant for employment by the District in
the performance of a background investigation, including any records indicating that a
current or former employee of a school or school district was disciplined for violating
policies of the School District Governing Board pursuant to A.R.S.15-153, may be
retained by that District and may be provided to any school district or other public school
that is performing a background investigation.

Any employee's misstatement of fact that is material to qualifications for employment or
the determination of salary shall be considered by the Board to constitute grounds for
dismissal.

A district may hire and place a noncertificated employee into service before receiving the
results of the mandatory fingerprint check or a fingerprint clearance card has been
issued or denied. However, until fingerprint clearance has been received, an applicant
who is required or allowed to have unsupervised contact with pupils cannot be hired and
placed into service until:

A. The District documents in the applicant's file the necessity for hiring and placing
the applicant into service before a fingerprint check can be completed or a fingerprint
clearance card is issued or denied.

B. The District obtains from the Department of Public Safety a statewide criminal
records information check on the applicant. Subsequent criminal records checks are
also required every one hundred twenty (120) days until the date that the fingerprint
check is completed or the fingerprint clearance card is issued or denied.

C. The District obtains references from the applicant's current employer and two (2)
most recent previous employers, except that for applicants who have been employed
for at least five (5) years by the most recent employer, only references from that
employer are required.

D. The District provides general supervision of the applicant until the date the
fingerprint check is completed or the fingerprint clearance card is issued or denied.

Upon recommendation for employment the District shall confirm employment
authorization and employment eligibility verification by participating in the E-Verify
program of the Department of Homeland Security's (DHS) U.S. Citizenship and
Immigration Services Bureau (USCIS) and the Social Security Administration
(SSA). The District will then complete the Form I-9 as required and maintain the form
with copies of the necessary documents and documentation of the authorization and
verification pending any inquiry.

The District reports to the Superintendent of Public Instruction on June 30 and
December 31 the number of applicants hired prior to the completion of a fingerprint
check or the issuance of a fingerprint clearance card and the number of applicants for
whom fingerprint checks or fingerprint clearance cards have not been received after one
hundred twenty (120) days and after one hundred seventy-five (175) days of hire.

Note: This material is written for informational purposes only, and not as legal | Page 31 of 122
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The District may provide information received as a result of a fingerprint check required
by section 15-512 to any other school district if requested to do so by the person who was
the subject of the fingerprint check or communicate to any school district if requested to
do so by the person who applied for a fingerprint clearance card whether the person has
been issued or denied a fingerprint clearance card. A copy of any written communication
regarding employment must be sent by the employer providing the information to the
former employee's last known address.

Any person who permits unauthorized access to criminal history record information,
releases criminal history record information, or procures the release or uses criminal
history record information other than in accord with A.R.S. 41-1750 is guilty of a class 6
felony.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.:
ARS.
13-3716
15-153
15-502
15-505
15-512
23-211
23-212
23-1361
38-201
38-481
41-1756

CROSS REF.:
GDFA - Support Staff Qualifications and Requirements
(fingerprinting requirements)
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IC©
SCHOOL YEAR

The school year shall be not less than one hundred eighty (180) instructional days.

Each instructional day shall consist of not less than the minimum amount of time
prescrlbed in A.R.S.15-901 for each respective program level. Varianee—fromthis

The school district or charter school may satisfy any of the time and hours requirements
prescribed in statute In any manner prescribed in the district's or charter school's
instructional time model adopted under section 15-901.08.

Except as may be otherwise authorized by the Superintendent of Public Instruction to
accommodate a vear-round school operation or as otherwise prescribed under an
instructional time model adopted pursuant to A.R.S. 15-901.08, the school year begins
July 1 and ends June 30, and a school month is twenty (20) school days or four (4) weeks
of five (5) days each.

Notwithstanding any other law, for the purposes of meeting the instructional time and
instructional hours requirements prescribed in A.R.S. 15-808 and A.R.S. 15-901, a school
district governing board, after at least two (2) public hearings in the school district, or a
charter school governing body for one (1) or more schools may adopt any instructional
time models (ITM) as prescribed in A.R.S. 15-901 to meet the minimum annual
instructional time and instructional hours requirements prescribed in A.R.S. 15-808 and
A.R.S. 15-901 for all of the purposes described in A.R.S. 15-901.08.

The Board shall establish the school calendar each year after recommendations from the
Superintendent.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.:

ARS.

15-341.01 (Laws 2000, 5th S.S., Ch 1 § 54)
15-801

15-854

15-855

15-861

15-881

15-901

15-901.08
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IHA ©
BASIC INSTRUCTIONAL PROGRAM

The various instructional programs will be developed to maintain a balanced, integrated,
and sequential curriculum that will serve the educational needs of all school-aged
children in the District. The curriculum will be broad in scope and provide for a wide
range in rate, readiness, and potential for learning.

The instructional program shall reflect the importance of language acquisition/reading-
skill development as the basic element in each student's education. The first priority of
the instructional program will be language acquisition through a planned sequence of
reading skills and language experiences beginning in the kindergarten program. The
improvement of specific reading skills of students should be continuous throughout their
education. Each school educating students in kindergarten and grades one (1) through
three (3) shall have a reading program as required by A.R.S. 15-704 and applicable State
Board of Education rules.

The second priority of the instructional program will be mastery of the fundamentals of
mathematics, beginning in the kindergarten program.

The instructional program will ensure that on or before July 1, 20212, at least one (1)
kindergarten through third (K-3) grade teacher in each school has received training
related to dyslexia that complies with the requirements prescribed in A.R.S. 15-219 and
AR.S. 15-501.01 which includes enabling teachers to understand and recognize dyslexia
and to implement structured literacy instruction that is systematic, explicit,
multisensory and evidence-based to meet the educational needs of students with
dyslexia.

Attention to the above-listed priorities shall not result in neglect of other areas of the
curriculum.

The instructional program will include planned sequences in:

A. Language arts - reading, spelling, handwriting, English grammar, composition,
literature, and study skills.

B. Mathematics experiences.

C. Social studies - history including Native American history, geography, civics,
economics, world cultures, political science, and other social science disciplines.

D. Science experiences.

E. Fine and practical arts experience - art education, vocal and instrumental music,
and vocational/business education.

F. Technology skills.
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G. Health and safety education.
H. Physical education.
I. Foreign or Native American language.

The planned program for all students shall also include library instruction, individual
study, guidance, other appropriate instructional activities, and all instruction required
under state law and State Board of Education regulations.

September 25, in each year, shall be observed as Sandra Day O'Connor Civics
Celebration Day, which is not a legal holiday. On Sandra Day O'Connor Civics
Celebration Day, each public school in this state shall dedicate the majority of the school
day to civics education.

If Sandra Day O'Connor Civics Celebration Day falls on a Saturday, Sunday or other day
when a public school is not in session, the preceding or following school day shall be
observed in the public school as the holiday

The Superintendent is directed to emphasize the use of the resources developed by the
State Board of Education relating to civics education which align with the academic
standards in social studies pursuant to A.R.S. 15-701 and 15-701.01.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.:
AR.S.

1-319

15-203

15-211

15-219

15-341
15-501.01
15-701
15-701.01
15-704

15-710
15-741.01
15-802

AAC.
R7-2-301 et seq.

CROSS REF.:
IJNDB - Use of Technology Resources in Instruction
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IHA-E ©
EXHIBIT
BASIC INSTRUCTIONAL PROGRAM

Reading
For students in kindergarten (K) and grades one (1) through three (3), the District shall:

A. select and administer screening, ongoing diagnostic and classroom based
instructional reading assessments, including motivational assessments, as defined
by the State Board of Education;

B. conduct a curriculum evaluation;

C. adopt a scientifically based reading curriculum including the essentials of reading
instruction;

D. provide ongoing teacher training based on scientifically based reading research;

E. devote reasonable amounts of time to explicit instruction and independent
reading;

F. provide intensive reading instruction as defined by the State Board of Education
to each student who does not meet or exceed the Arizona standards; and

G. review its reading program and take corrective action as specified by the State
Board of Education whenever more than twenty percent (20%) of the third (3rd) grade
students do not meet the Arizona standards.

H. ensure that on or before July 1, 20212, at least one (1) kindergarten through third
(K-3) grade teacher in each school has received training related to dyslexia that
complies with the requirements prescribed in A.R.S.15-219 and A.R.S. 15-
501.01 which includes enabling teachers to understand and recognize dyslexia and to
implement structured literacy instruction that is systematic, explicit, multisensory
and evidence-based to meet the educational needs of students with dyslexia.

I. ensure that, within forty-five (45) calendar days after the beginning of each school
year or within forty-five (45) calendar days after a student enrollment occurs after
the first (1st) day of school, every student who is enrolled in a kindergarten program
or grade one in a public school in this state is screened for indicators of dyslexia, using
the Department of Education (D.O.E.) dyslexia screening plan (the screening for
indicators of dyslexia may be integrated with reading proficiency screenings as
prescribed by the D.O.E.);
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J. provide notifications to parents of students who are identified as having indicators
of dyslexia based on a screening for indicators; and

K. ensure that screening for indicators of dyslexia includes phonological and
phonemic awareness, rapid naming skills, correspondence between sounds and
letters, nonsense word repetition, and sound symbol recognition.
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IHAMB ©
FAMILY LIFE EDUCATION

Instruction in Sex Education

Instruction in sex education may be offered in the District in conformity with the
requirements of Arizona law.

The school shall obtain signed, written consent from a student's parent or guardian
before doing either of the following:

A. Using video, audio or electronic materials that may be inappropriate for the age
of the student.

B. Providing sex education instruction to the student. At the same time the public
educational institution seeks consent, it shall inform the student's parent or guardian
of the parent's or guardian's right to review the instructional materials and activities.

School districts and charter schools may not provide sex education instruction before
grade five (5).

Before a parent provides written permission for the parent's child to participate in any
sex education curricula, the school district or charter school shall make the sex education
curricula available for the parent's review online and in person pursuant to A.R.S. 15-
102(A)2). The school district or charter school shall notify parents where the sex
education curricula are available for review at least two (2) weeks before any instruction
is offered pursuant to A.R.S. 15-711.

A school districts or charter school with existing sex education curricula shall include
instruction on the laws relating to sexual conduct with a minor for pupils in grades seven
(7) through twelve (12).

Each school district or charter school may develop its own sex education course of study
or adopt an existing sex education course of study.

Before a school district or charter school offers sex education instruction, the school
district governing board or charter school governing body shall review and approve the
sex education course of study that is developed, adopted, revised, or updated.

The governing board or governing body:

A. Shall provide parents with a meaningful opportunity to participate in, review and
provide input on any proposed sex education course of study before it is adopted.

B. May not approve a course of study unless it complies with A.R.S. 15-711,

Note.: This material is written for informational purposes only, and not as legal | Page 38 of 122
advice. You may wish to consult an attorney for further explanation.







© 2021 by Arizona School Boards Association

Before approving anv sex education course of study developed, adopted, revised, or
updated pursuant to A.R.S. 15-711. the school district governing board or charter school
governing body shall do all of the following:

A. Require that all meetings of committees that are authorized for the purposes of
reviewing and selecting the sex education course of study be publicly noticed at least
two (2) weeks before occurring and be open to the public pursuant to Title 38, Chapter
3, Article 3.1.

B. Make any proposed sex education course of study available and accessible for
review and public comment for at least sixty (60) days before the governing board or
governing body decides whether to approve that course of study.

C. Conduct at least two (2) public hearings within the sixty (60)-day period before
the governing board or governing body decides whether to approve any course of
study. Public comment may include written comments, oral comments and comments
submitted through e-mail.

A school district or charter school is not required to provide sex education instruction to

pupils. If a school distriet or charter school decides to provide sex education instruction
after school hours, A.R.S. 15-711 and A.R.S. 15-102 apply.

Statute does not prohibit age and grade appropriate classroom instruction regarding
child assault awareness and abuse prevention.
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Certification of Compliance

The District shall certify, under the notarized signatures of both the Governing Board
President and the Superintendent, compliance with A.A.C. R7-2-308. Acknowledgment
of receipt of the compliance certification from the State Board of Education is required
as a prerequisite to the initiation of instruction. Certification of compliance shall be in
a format and with such particulars as shall be specified by the Department of Education.

Instruction on Acquired Immune
Deficiency Syndrome and Human
Immunodeficiency Virus

The District may provide instruction in kindergarten (K) through grade twelve (12) on
acquired immune deficiency syndrome and the human immunodeficiency virus as
authorized by Arizona law.

If instruction is to be offered at one (1) or more grade levels, the Superintendent shall
develop and implement regulations on such instruction that conform to Arizona law.

Promotion of Childbirth

The District shall not endorse or provide financial or instructional program support to
any program that does not present childbirth and adoption as preferred options to
elective abortion.

The District shall not allow any presentation during instructional time or furnish any
materials to pupils as part of any instruction that does not give preference,
encouragement and support to childbirth and adoption as preferred options to elective
abortion.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.:
AR.S.

15-115

15-341

15-711
15-716

AAC.
R7-2-303
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IHAMB-R ©
REGULATION
FAMILY LIFE EDUCATION

Instruction in Sex Education

Instruction in sex education may be offered in the District in conformity with the
requirements of Arizona law. Nothing in this regulation shall be construed to require a
school district or charter school provide sex education instruction to pupils.

The school shall obtain signed, written consent from a student's parent or guardian
before doing either of the following:

A. Using video, audio or electronic materials that may be inappropriate for the age
of the student.

B. Providing sex education instruction to the student. At the same time the public
educational institution seeks consent, it shall inform the student's parent or guardian
of the parent's or guardian's right to review the instructional materials and activities

School districts and charter schools may not provide sex education instruction before
orade five (5).

Grades K5 - 8:

A. Elective lessons. The District may provide a specific elective lesson or lessons
concerning sex education as a supplement to the health course of study.

1. Such supplement may be taken by the student only upon the written request
of the student's parent or guardian.

4. Elective sex education lessons shall not exceed the equivalent of one (1) class
period per day for one-quarter (1/4th) of the school year for grades five (5) through
eight (8).
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B. Governing Board approval. All elective sex education lessons to be offered must
have prior approval from the Governing Board.

1. The Governing Board shall establish an advisory committee with membership
representative of District size and the racial and ethnic composition of the
community to assist in the development of lessons and advise the Board on an
ongoing basis. All meetings of committees that are authorized for the purposes of
reviewing and selecting the sex education course of study shall be publicly noticed
at least two (2) weeks before occurring and be open to the public pursuant to
Arizona Revised Statutes Title 38, Chapter 3, Article 3.1.

2. The Governing Board shall review the total instructional materials and
approve all lessons and curricula in the course of study to be offered in sex
education.

3. The Governing Board shall make any proposed sex education course of study
available and accessible for review and public comment for at least sixty (60) days
before the Board decides whether to approve that course of study. The Board shall
publicize and hold at least two (2) public hearings within the sixty (60)-day period
for the purpose of receiving public input at least one (1) week prior to the local
governing board meeting at which the elective sex education lessons will be
considered for approval. Public input may include written comments, oral
comments and comments submitted electronically.

4. The Governing Board shall maintain for viewing by the public, both online and
in-person pursuant to A.R.S. 15-102(A)(2), the total instructional materials to be

used in approved elective sex education lessons within the school district or
charter school at least two (2) weeks before any instruction is offered.

C. Format of instruction.:
1. Lessons shall be taught to boys and girls separately.

2. Lessons shall be ungraded and shall require no homework; any evaluation
administered for the purpose of self-analysis shall not be retained or recorded by
the school or the teacher in any form.

3. Lessons shall not include tests, psychological inventories, surveys, or
examinations containing any questions about personal beliefs or practices in sex,
family life, morality, values, or religion on the part of students or their parents.

4. Lessons for grades seven (7) and eight (8) shall include instruction on the laws
relating to sexual conduct with a minor.
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Grades 9 - 12:

A. A course in sex education may be provided in the high schools of Arizona.

B. This course may only be taken by the student at the written request of the
student’s parent or guardian.

C. Alternative elective lessons from the state-adopted optional subjects shall be
provided for students who do not enroll in elective sex education.

D. All meeting of committees that are authorized for the purposes of reviewing and
selecting the sex education course of study shall be publicly noticed at least two (2)
weeks before occurring and be open to the public pursuant to Arizona Revised
Statutes Title 38, Chapter 3, Article 3.1.

E. The Governing Board shall review the total instructional materials and approve

all lessons and curricula in the course of study to be offered in sex education.

F. The Governing Board shall make any proposed sex education course of study
available and accessible for review and public comment for at least sixty (60) days
before the Board decides whether to approve that course of study. The Board shall
publicize and hold at least two (2) public hearings within the sixty (60)-day period for
the purpose of receiving public input at least one (1) week prior to the local governing
board meeting at which the elective sex education lessons will be considered for
approval. Public input may include written comments, oral comments and comments
submitted electronically.

G.  Lessons shall not include tests, psychological inventories, surveys, or
examinations containing any questions about personal beliefs or practices in sex,
family life, morality, values, or religion on the part of students or their parents.

H. The Governing Board shall maintain for viewing by the public, both online and
in-person pursuant to A.R.S. 15-102(A)(2), the total instructional materials to be used
in approved elective sex education lessons within the school district or charter school
at least two (2) weeks before any instruction is offered.

Content of instruction (Grades-K5 - 12):

A. All sex education materials and instruction shall be age appropriate, shall
recognize the needs of exceptional students, shall meet the needs of the District, shall
recognize local community standards and sensitivities, shall not include the teaching
of abnormal, deviate, or unusual sexual acts and practices, and shall include the
following:

1. Emphasis upon the power of individuals to control their own personal behavior.

Students shall be encouraged to base their actions on reasoning, self-discipline,
sense of responsibility, self-control, and ethical considerations such as respect
for self and others.
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2. Instruction on how to say "no" to unwanted sexual advances and to resist
negative peer pressure.

Students shall be taught that it is wrong to take advantage of, or to exploit,
another person.

3. Instruction on the laws relating to sexual conduct with a minor.

. All sex education materials and instruction that discuss sexual intercourse shall:

1. Stress that students should abstain from sexual intercourse until they are
mature adults.

2. Emphasize that abstinence from sexual intercourse is the only method for
avoiding pregnancy that is one hundred percent (100%) effective.

3. Stress that sexually transmitted diseases have severe consequences and
constitute a serious and widespread public health problem.

4. Include a discussion of the possible emotional and psychological consequences
of preadolescent and adolescent sexual intercourse and the consequences of
preadolescent and adolescent pregnancy.

5. Advise students of Arizona law pertaining to the financial responsibilities of
parenting, and legal liabilities related to sexual intercourse with a minor.

School districts and charter schools shall make any existing sex education course of study

available and accessible for review both online and in person.

Instruction on Acquired Immune
Deficiency Syndrome and Human
Immunodeficiency Virus

The District will develop its own course of study for each grade. At a minimum,
instruction shall:

A.
B.
C.
D.
E.

Be appropriate to the grade level in which it is offered.
Be medically accurate.

Promote abstinence.

Discourage drug abuse.

Dispel myths regarding transmission of the human immunodeficiency virus.

The District may request that the Department of Health Services, in conjunction with
the Department of Education, review instruction materials to determine their medical
accuracy.

Note:
advice. You may wish to consult an attorney for further explanation.
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The District may request that the Department of Education provide the following
assistance:

A. A suggested course of study.
B. Teacher training.
C. Alist of available films and other teaching aids.

At the request of a parent, a student shall be excused from the instruction on acquired
immune deficiency syndrome and the human immunodeficiency virus. The District shall
notify all parents of their ability to withdraw their children from the instruction.
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IJO
INSTRUCTIONAL RESOURCES
AND MATERIALS

Supplies

All students in the elementary (K-8) schools will have required textbooks and supplies
furnished by the District.

The Governing Board shall furnish free required textbooks and related printed subject
matter materials for high school students in grades nine (9) through twelve (12).

"Textbook" means printed instructional materials or digital content, or both, and related
printed or nonprinted instructional materials, that are written and published primarily
for use in school instruction and that are required by a state educational agency or a
local educational agency for use by pupils in the classroom, including materials that
require the availability of electronic equipment in order to be used as a learning resource.

A student or parent may purchase, at the price paid for the books, such books as are
necessary for high school students. Students and their parents shall be held responsible
for proper care of books and school property. Books must be kept clean and
unmarked. Parents may be required to pay for any damage to school property.

The Superintendent is authorized to establish a replacement-fee schedule and make it
available to students, staff members, and parents. Students and parents will be advised
of this replacement-cost policy upon enrollment or at the beginning of each school year.

The District shall obtain signed, written consent from a student's parent or guardian
before using video, audio or electronic materials that may be inappropriate for the age
of the student.

Access to Instructional Material
by Parents and Guardians

The Superintendent shall establish procedures that permit parents or guardians of
students enrolled in the District to have advance access to the instructional materials,
learning materials and activities currently used by, or being considered for use by, the
District in accordance with the terms of this policy. A parent who objects to any learning
material or activity on the basis that the material or activity is harmful, because of
sexual content, violent content, or profane or vulgar language, may request to withdraw
that student from the activity or from the class or program in which the material is used
and request an alternative assignment.

The request by the parent or guardian must be in writing and must specify the materials
that the parent or guardian wishes to review.
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Such procedures shall make available at least one (1) copy of the materials for review by
the parents or guardians. Printed textbooks, printed supplementary books, and printed
subject-matter materials may be checked out from the District premises by parents or
guardians for periods not to exceed forty-eight (48) hours. All other materials, including
films, may be reviewed only on the District premises.

Parents or guardians will be notified when and where the instructional materials may
be picked up or reviewed. Materials will be made available on a first-come, first-served
basis.

Adopted: <-- z22AdoptionDate -->

LEGAL REF.:
AR.S.

15-102

15-113

15-341

15-342

15-721 to 15-730

CROSS REF.:

ABA - Community Involvement in Education
IJND - Technology Resources

KB - Parental Involvement in Education
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IJJ ©
TEXTBOOK / SUPPLEMENTARY
MATERIALS
SELECTION AND ADOPTION

The Board will approve and adopt all new textbooks and supplementary books. The
Superintendent shall establish textbook selection procedures that shall provide for the
appropriate involvement of staff members, students, and community members. These
procedures may provide for the establishment of textbook selection
committees. Recommendations from textbook selection committees will be forwarded to
the Superintendent.

Textbooks and supplementary books for common schools recommended by textbook
selection committees will be placed on display in the District office for a period of at least
sixty (60) days prior to the meeting at which the Board will consider their adoption.

Textbooks for high schools recommended by textbook selection committees will be place
on display in the District office for a period of at least sixty (60) days prior to the meeting
at which the Board will consider their adoption. Information related to high school
textbooks, which are proposed for approval, shall be placed on the District website.

In recommending books, the committees will strive for continuity of textbooks
throughout the different grades and use the same book series in all classes of the same
grade.

'"Textbook" means printed instructional materials or digital content, or both, and related
printed or nonprinted instructional materials, that are written and published primarily

for use in school instruction and that are required by a state educational agency or a
local educational agency for use by pupils in the classroom, including materials that
require the availability of electronic equipment in order to be used as a learning resource.

Objectives of Selection
It is the responsibility of the school textbook committees to:

A. Recommend resources that will support and enrich the curriculum, taking into
consideration the varied interests, abilities, learning styles, and maturity levels of
students served.

B. Recommend resources that will stimulate growth in factual knowledge, critical
analysis of differing sides of issues, literary appreciation, aesthetic values, and
recognition of various societal values.

C. Place principle above personal opinion and reason above prejudice in the
recommendation of resources ofthe highest quality in order to assure a
comprehensive collection of resources appropriate for the complete education of all
students.

Note: This material is written for informational purposes only, and not as legal | Page 49 of 122
advice. You may wish to consult an attorney for further explanation.







© 2021 by Arizona School Boards Association

The Superintendent will establish procedures for the purchase and distribution of all
necessary textbooks, supplemental books, and other related instructional materials from
the adopted list free of cost to students.

Removal of Textbooks/Supplementary
Materials

Textbook selection committees may recommend to the Superintendent that certain
previously adopted textbooks or supplementary materials be deleted from the Board-
approved list. Textbooks and supplementary materials will not be deleted without the
approval of the Board.

Disposal of Learning Materials

The Board authorizes the Superintendent to establish regulations for the disposal of
surplus or outdated learning materials when it has been determined that the cost of
selling such materials equals or exceeds estimated market value of the learning
materials.

Adopted: <-- zZ2AdoptionDate -->

LEGAL REF.:
AR.S.
15-203
15-342
15-721
15-722
15-726

CROSS REF.:

DN - School Properties Disposition

IJL - Library Materials Selection and Adoption

KEC - Public Concerns/Complaints about Instructional Resources
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IKE-RB ©
REGULATION

PROMOTION AND RETENTION
OF STUDENTS

Competency Requirements
for Promotion of Students
from Third Grade

The District shall identify each student who is at risk of reading below grade level in
kindergarten and grades one (1), two (2), and three (3). The District shall provide an
annual specific written notification to parents or guardians of students in kindergarten
programs and first (1st), second (2nd) and third (3rd) grades that a student who obtains
a score on the reading portion of the state-wide assessment that does not demonstrate
sufficient reading skills as established by the Board will not be promoted from the third
(3rd) grade.

If the student's school has determined that the student is substantially deficient in
reading before the end of grade three (3), the District shall provide to the parent or
guardian of that student a specific written notification of the reading deficiency that
ineludes within three (3) weeks after identifying the reading deficiency. That
notification shall include the following information:

A. A Description of the student’s specific individual needs.
B. A description of the current reading services provided to the student.

C. A description of the available supplemental instructional services and supporting
programs that are designed to remediate reading deficiencies. The District shall offer
more than one (1) evidence-based intervention strategy and more than one (1)
remedial strategy developed by the State Board of Education for pupils with reading
deficiencies. The notification shall list the intervention and remedial strategies
offered and shall instruct the parent or guardian to choose, in consultation with the
student’s teacher, the most appropriate strategies that will be implemented for the
student.

D. Parental/guardian strategies to assist the student to attain reading proficiency.

E. The frequency with which the school district or charter school will provide timely
updates and information to the parent on the pupil’s progress toward reading

proficiency.

F. A statement that the pupil will not be promoted from the third grade if the pupil
obtains a score on the reading portion of the state-wide assessment that demonstrates
the pupil is reading far below the third-grade level does not demonstrate sufficient
reading skills, unless the pupil is exempt from mandatory retention in grade three or
the pupil qualifies for an exemption.

FG. A description of the District policies on midyear promotion to a higher grade.
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Competency requirements for the promotion of a student from the third (3rd) grade shall
include the following:

A. The student shall not be promoted from the third (8rd) grade if the pupil obtains
a score on the reading portion of the state-wide assessment required test that does
not demonstrate sufficient reading skills as established by the Board, unless the
student is exempt from mandated retention or the pupil qualifies for an exemption
as determined by the Governing Board.

B. The Governing Board may promote from the third (3rd) grade a pupil who does
not demonstrate sufficient reading skills if the pupil:

1. is an English learner or a limited proficient student as defined in section 15-
751 and has had fewer than two (2) years of English language instruction.

2. is in the process of a special education referral or evaluation for placement in
special education or a pupil who has been diagnosed as having a significant
reading impairment, including dyslexia or is a child with a disability as defined in
section 15-761 if the pupil's individualized education program team and the
pupil's parent or guardian agree that promotion is appropriate based on the
pupil's individualized education program. "Dyslexia" as defined in section 15-
701 means a brain-based learning difference that impairs a person's ability to read
and spell, that is independent of intelligence and that typically causes a person to
read at levels lower than expected.

3. has demonstrated or subsequently demonstrates sufficient reading skills or
adequate progress towards sufficient reading skills of the third-grade reading
standards as evidenced through a collection of reading assessments approved by
the State Board of Education, which includes an alternative standardized reading
assessment approved by the State Board

4. receives intervention and remedial services during the summer or subsequent
school year pursuant to those indicated below under "Intervention and Remedial
Strategies Developed by the State Board of Education" and demonstrates
sufficient progress based on guidelines issued pursuant to the description of the
school district or charter school policies on midyear promotion to a higher grade.

C. The student has demonstrated reading proficiency on an alternate assessment
approved by the State Board of Education (SBE).

A pupil may not be retained if data regarding the pupil's performance on the state-
wide assessment is not available before the end of the current academic year. A pupil
who is not retained due to the unavailability of test data must receive evidence-based
intervention and remedial strategies as in the section immediately below if the third-
grade assessment data subsequently does not demonstrate sufficient reading skills.
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Intervention and Remedial Strategies Developed by
the State Board of Education (SBE) for Students
Who Are Not Promoted from the Third Grade

The Governing Board shall offer more than one (1) of the intervention and remedial
strategies developed by the SBE. The parent or guardian of a student not promoted from
the third (3rd) grade and the student's teacher(s) and principal may choose the most
appropriate intervention and remedial strategies that will be provided to that
student. The intervention and remedial strategies developed by the SBE shall include:

A. A requirement the student be assigned for evidence-based reading instruction by
a different teacher who was designated in that teacher's most recent performance
evaluation in one (1) of the top two (2) performance classifications pursuant to
section 15-203.

B. Summer school reading instruction.

C. Intensive reading instruction in the next academic year that occurs before, during,
or after the regular school day, or any combination of before, during and after the
regular school day.

D. Small group and teacher-led evidence-based reading instruction, which may
include computer-based or online reading instruction.

E. A requirement that a school district governing board or charter school governing
body that promotes a pupil pursuant to the above provide annual reporting to the
Department of Education on or before October 1 that includes information on the
total number of pupils subject to the retention provisions of Policy IKE and this
regulation, the total number of students promoted pursuant to Policy IKE and this
regulation, the total number of pupils retained in grade three (3) and the
interventions administered.

The intervention and remedial strategies developed by the SBE shall also:

A. Provide for universal screening of pupils in preschool programs, kindergarten
programs and grades one (1) through three (3) that is designed to identify students
who have reading deficiencies in accordance with A.R.S. 15-704.

B. Develop interventions and remedial strategies for pupils in kindergarten
programs and grades one (1) through three (3) who are identified as having reading
deficiencies pursuant to section 15-704.
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JFAA ©
ADMISSION OF
RESIDENT STUDENTS

A student who is a resident of the District and who meets the applicable age
requirements established by state law shall be admitted without payment of tuition to
the school in the attendance area in which the student resides and may be admitted as
a resident transfer student to another school in the District in accordance with the
District's open enrollment policy.

The following students are residents of the District:

A. A student who is in the legal custody of a natural or adoptive parent or other
person to whom custody has been granted by a court order and who resides with the
parent or other person in the District.

B. A student who is an emancipated minor and whose place of residence is in the
District. When determining whether a minor is emancipated, the Superintendent
will consider such factors as whether the student is married, financially independent,
and residing away from the family domicile with parental consent.

C. A student who is eighteen (18) years of age or older and whose place of residence
is in the District.

D. A student who is homeless, and who attended a school in the District at the time
of becoming homeless.

E. A student who resides with a family member living in the District while awaiting
the outcome of a legal guardianship or custody proceeding if the family provides
written documentary proof in accord with 15-821(D).

F. A student whose parent is transferred to or is pending transfer to a military
installation within this state while on active military duty pursuant to an official
military order. The parent shall provide proof of residency in the District to the local
education agency within ten (10) days after the arrival date provided on official
documentation.

The residency of a student, natural or adoptive parent, or other person to whom custody
of the student has been granted by court order shall be based upon evidence of the
individual's physical presence and intent to remain in the District. Such evidence of
residency may be determined by using the following verifiable documentation.

Verifiable Documentation

AR.S. 15-802(B) requires school districts and charter schools to obtain and maintain
verifiable documentation of Arizona residency upon enrollment in an Arizona public
school.
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The documentation required by A.R.S. 15-802 must be provided each time a student
enrolls in a school district or charter school in this state, and reaffirmed during the
district or charter's annual registration process via the district or charter's annual
registration form. The documentation supporting Arizona residency should be
maintained according to the school's records retention schedule. PROOF OF
RESIDENCY IS NOT REQUIRED FOR HOMELESS STUDENTS.

In general, students will fall into one (1) of two (2) groups: 1) those whose parent or legal
guardian is able to provide documentation bearing his or her name and address; and 2)
those whose parent/legal guardian cannot document his or her own residence because of
extenuating circumstances including, but not limited to, that the family's household is
multi-generational. Different documentation is required for each circumstance.

Parent(s) or legal guardian(s) that maintains his or her own residence: The
parent or legal guardian must complete and sign a form indicating his or her name, the
name of the school district, school site, or charter school in which the student is being
enrolled, and provide one (1) of the following documents, which bear the parent or legal
guardian's full name and residential address or physical description of the property
where the student resides (no P.O. Boxes):

A. Valid Arizona driver's license, Arizona identification card
B. Valid Arizona motor vehicle registration
C. Valid Arizona Address Confidentiality Program (ACP) authorization card.

A public school shall accept the substitute address as the address of record and
shall verify student enrollment eligibility through the Secretary of State. The
Secretary of State shall facilitate the transfer of student records from one school

to another.
D. Property deed
E. Mortgage documents
F. Property tax bill
G. Rental agreement or lease (including Section 8 agreement or off-base military

housing)

H. Utility bill (water, electric, gas, cable, phone)
I. Bank or credit card statement

J. W-2 wage statement

K. Payroll stub

L. Certificate of tribal enrollment (506 Form) or other identification issued by a
recognized Indian tribe located in Arizona
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M. Other documentation from a state, tribal, or federal agency (Social Security
Administration, Veterans' Administration, Arizona Department of Kconomic
Security, etc.)

N. A consular identification card that is issued by a foreign government as a valid
form of identification if the foreign government uses biometric identity verification

techniques, including fingerprint identification and retina scans, in issuing the
consular identification card.

O. Temporary on-base billeting facility (for military families)

Parent(s) or legal guardian(s) that does not maintain his or her own
residence: The parent or legal guardian must have an affidavit of shared
residency form completed indicating his or her name, the name of the school district,
school site, or charter school in which the student is being enrolled, and submit a signed,
notarized affidavit bearing the name and address of the person who maintains the
residence where the student lives attesting to the fact that the student resides at that
address, along with a document from the bulleted list above bearing the name and
address of the person who maintains the residence. (JFAA-EB)

Use of and Retention of
Documents by Schools

School officials must retain a copy of the attestations or affidavits and copies of any
supporting documentation presented for each student (photocopies acceptable) that
school officials believe establish validity. Documents presented may be different in each
circumstance, and unique to the living situation of the student. Documents retained by
the school district or charter school may be used as an indicia of residency; however,
documentation is subject to audit by the Arizona Department of Education. Personally
identifiable information other than name and address (SSN, account numbers, etc.)
should be redacted from the documentation either by the parent/guardian or the school
official prior to filing.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.:

AR.S.

15-802

15-816 et seq.

15-821

15-823

15-823.01

15-824

41-166

41-5001

42 U.S.C. 11301, McKinney-Vento Homeless Assistance Act of 2001,
as amended by the Every Student Succeeds Act (ESSA) of 2015

42 U.S.C. 11432
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CROSS REF.:

IKEB - Acceleration

JFAB - Admission of Nonresident Students

JFABD - Admission of Homeless Students

JFB - Open Enrollment

JG - Assignment of Students to Classes and Grade Levels
JLCB - Immunizations of Students

JLH - Missing Students

JR - Student Records

JRCA - Request for Transfer of Records

Note: This material is written for informational purposes only, and not as legal
advice. You may wish to consult an attorney for further explanation.
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JFAA-EA ©
EXHIBIT
ADMISSION OF
RESIDENT STUDENTS
ARIZONA RESIDENCY DOCUMENTATION FORM
Student School

School District or Charter Holder

Parent/Legal Guardian

As the Parent/Legal Guardian of the Student, I attest that I am a resident of the State
of Arizona and submit in support of this attestation a copy of the following document
that displays my name and residential address or physical description of the property
where the student resides:

Valid Arizona driver's license, Arizona identification card or motor
vehicle registration

Valid Arizona Address Confidentiality Program (ACP) authorization card
Real estate deed or mortgage documents

Property tax bill

Residential lease or rental agreement

Water, electric, gas, cable, or phone bill

Bank or credit card statement

W-2 wage statement

Payroll stub

Certificate of tribal enrollment (506 Form) or other identification issued by a
recognized Indian tribe in Arizona

Documentation from a state, tribal or federal government agency
(Social Security Administration, Veteran's Administration, Arizona Department
of Economic Security)

A consular identification card that is issued by a foreign government as a valid
form of identification if the foreign government uses biometric identity verification
techniques, including fingerprint identification and retina scans, in issuing the consular
identification card.
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Temporary on-base billeting facility (for military families)

I am currently unable to provide any of the foregoing documents. Therefore, I
have provided an original affidavit signed and notarized by an Arizona resident who
attests that I have established residence in Arizona with the person signing the
affidavit. (JFAA-EB)

Signature of Parent/Legal Guardian Date

Arizona Department of Education
Arizona Residency Guidelines
REVISED April 24, 2019
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JFAA-EB ©
EXHIBIT
ADMISSION OF
RESIDENT STUDENTS
STATE OF ARIZONA
AFFIDAVIT OF SHARED RESIDENCE
Student Name:

Parent/Legal Guardian Name:

School Name:

School District or Charter Holder:

Name of Arizona Resident:

I, (resident name) , swear or affirm that I
am a resident of the State of Arizona and that the persons listed below reside with me
at my residence, described as follows:

Persons who reside with me:

Location of my residence:

I submit in support of this attestation a copy of the following document that displays my
name and current residence address or physical description of my property:

Valid Arizona driver's license, Arizona identification card or motor
vehicle registration

Valid Arizona Address Confidentiality Program (ACP) authorization card
Real estate deed or mortgage documents
Property tax bill

Residential lease or rental agreement
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Water, electric, gas, cable, or phone bill
Bank or credit card statement
W-2 wage statement

Payroll stub

Certificate of tribal enrollment (506 Form) or other identification issued by a
recognized Indian tribe in Arizona

Documentation from a state, tribal or federal government agency
(Social Security Administration, Veteran's Administration, Arizona Department
of Economic Security)

A consular identification card that is issued by a foreign government as a valid
form of identification if the foreign government uses biometric identity verification
techniques, including fingerprint identification and retina scans, in issuing the consular
identification card.

Printed Name of Affiant:

Signature of Affiant:

Acknowledgement

State of Arizona
County of

The foregoing was acknowledged before me this day of , 20 ,

By

My Commission Expires

Notary Public

Arizona Department of Education
Arizona Residency Guidelines
REVISED April 24, 2019
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JFAB ©
TUITION / ADMISSION OF
NONRESIDENT STUDENTS

For purposes of open enrollment a "nonresident pupil" means a student who resides in
this state and who is enrolled in or is seeking enrollment in a school district other than
the school district in which the student resides. A student who is not a resident of the
District but is a resident of Arizona who meets the age and other requirements for open
enrollment established by state law and District policy shall be admitted to a school
without payment of tuition.

A student shall also be admitted to a school without tuition payment, if:

A. The student is the child of a United States resident who is not a resident of
Arizona, if this is in the best interest of the student and the student is placed with a
relative per A.R.S. 15-823 and the placement is not to avoid tuition payment.

B. The student is a resident of the United States and evidence indicates that because
the parents are homeless or the child is abandoned, as defined in A.R.S. 8-201, the
child's physical, mental, moral or emotional health is best served by placement with
a person who does not have legal custody of the child and who is a resident within the
school district, unless it is determined that the placement is solely for the purpose of
obtaining an education in this state without payment of tuition. PROOF OF
RESIDENCY IS NOT REQUIRED FOR HOMELESS STUDENTS.

C. The student presents a certificate of educational convenience issued by the County
School Superintendent pursuant to A.R.S. 15-825.

D. The student is a child of a nonresident teaching or research faculty member of a
community college district or state university or a nonresident graduate or
undergraduate student of a community college district or state university whose
parent's presence at the district or university is of international, national, state, or
local benefit.

The District shall admit the following students, charging tuition as prescribed in statute:

A. The child of an Arizona resident who is not a resident of the District, if the District
provides a high school and the student is a resident of an Arizona common school
district that is not in a high school district and that does not offer instruction in the
student's grade. Special circumstances may apply in accordance with A.R.S. 15-
2041 after three hundred fifty (350) students have been admitted.

B. For an Arizona resident who is not a resident of the District, if the district of
residence provides only financing for students who are instructed by another school
district and for students from a unified district that does not offer instruction in the
student's grade.
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C. A pupil who is issued a certificate of educational convenience to attend school in
the School District or adjoining the school district to that in which the pupil is placed
by an agency of this state or a state or federal court of competent jurisdiction, as
provided in A.R.S. 15-825.

The District shall admit a pupil who is the resident of a school district that has entered
into a voluntary agreement with the District, charging tuition as agreed to in accordance
with A.R.S. 15-824(E)(3).

The Governing Board may admit children who are residents of the United States, but
who are nonresidents of this state, without payment of tuition if all of the following
conditions exist:

A. The child is enrolled in a year-round residential boarding academy located in this
state specializing in intensive instruction and skill development in sports, music or
acting.

B. The child's parents have executed a current notarized guardianship agreement
covering the child while enrolled at the academy, which is a condition of enrollment
at the academy and authorizes academy representatives to act on the child's parent's
or legal guardian's behalf in making all decisions on a daily basis as to the child's
activities and needs for medical, educational and other personal issues.

The District may admit nonresident foreign exchange students without payment of
tuition, or as it may otherwise prescribe.

The District shall not include in its student membership count students who are not
Arizona residents. Unless authorized by statute, the District is prohibited from
obtaining state funding for any student who is not a resident of the state.

"Residence" Defined

The residence of a student is the residence of the person having legal custody of the
student, except as provided in A.R.S. 15-823 through A.R.S. 15-825.

Residency of the parent/guardian or surrogate may be determined by showing the
individual's presence and intent to remain in the District. Documentation of residency
may be determined by using the following verifiable documentation.

Verifiable Documentation

A.R.S. 15-802(B) requires school districts and charter schools to obtain and maintain
verifiable documentation of Arizona residency upon enrollment in an Arizona public
school.

The documentation required by A.R.S. 15-802 rmust be provided each time a student
enrolls in a school district or charter school in this state, and reaffirmed during the
district or charter's annual registration process via the district or charter's annual
registration form. The documentation supporting Arizona residency should be
maintained according to the school's records retention schedule.

Note: This material is written for informational purposes only, and not as legal | Page 65 of 122
advice. You may wish to consult an attorney for further explanation.







© 2021 by Arizona School Boards Association

In general, students will fall into one (1) of two (2) groups: 1) those whose parent or legal
guardian is able to provide documentation bearing his or her name and address; and 2)
those whose parent/legal guardian cannot document his or her own residence because of
extenuating circumstances including, but not limited to, that the family's household is
multi- generational. Different documentation is required for each circumstance.

Parent(s) or legal guardian(s) that maintains his or her own residence: The
parent or legal guardian must have an aoffidavit of shared residency form completed
indicating his or her name, the name of the school district, school site, or charter school
in which the student is being enrolled, and provide one (1) of the following documents,
which bear the parent or legal guardian's full name and residential address or physical
description of the property where the student resides (no P.O. Boxes):

A. Valid Arizona driver's license, Arizona identification card
B. Valid Arizona motor vehicle registration
C. Valid Arizona Address Confidentiality Program (ACP) authorization card.

A public school shall accept the substitute address as the address of record and
shall verify student enrollment eligibility through the Secretary of State. The
Secretary of State shall facilitate the transfer of student records from one school
to another.

Property deed
Mortgage documents
Property tax bill

Rental agreement or lease (including Section 8 agreement or off-base military
ousing)

Fo m e o

Utility bill (water, electric, gas, cable, phone)
Bank or credit card statement

W-2 wage statement

S

Payroll stub

L—-l

. Certificate of tribal enrollment (506 Form) or other identification issued by a
recognized Indian tribe

M. Other documentation from a state, tribal, or federal agency (Social Security
Administration, Veterans' Administration, Arizona Department of KEconomic
Security, etc.)

N. A consular identification card that is issued by a foreign government as a valid
form of identification if the foreign government uses biometric identity verification
techniques, including fingerprint identification and retina scans, in issuing the
consular identification card.

Q. Temporary on-base billeting facility (for military families)
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Parent(s) or legal guardian(s) that does not maintain his or her own
residence: The parent or legal guardian must complete and sign a form indicating his
or her name, the name of the school district, school site, or charter school in which the
student is being enrolled, and submit a signed, notarized affidavit bearing the name and
address of the person who maintains the residence where the student lives attesting to
the fact that the student resides at that address, along with a document from the bulleted
list above bearing the name and address of the person who maintains the residence.

Use of and Retention of
Documents by Schools

School officials must retain a copy of the attestations or affidavits and copies of any
supporting documentation presented for each student (photocopies acceptable) that
school officials believe establish validity. Documents presented may be different in each
circumstance, and unique to the living situation of the student. Documents retained by
the school district or charter school may be used as an indicia of residency; however,
documentation is subject to audit by the Arizona Department of Education. Personally
identifiable information other than name and address (SSN, account numbers, etc.)
should be redacted from the documentation either by the parent/guardian or the school
official prior to filing.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.:

AR.S.

8-201

15-802

15-816 through 15-816.07

15-821

15-823 through 15-825

41-166

41-5001

42 U.S.C. 11301, McKinney-Vento Homeless Assistance Act of 2001,
as amended by the Every Student Succeeds Act (ESSA) of 2015

CROSS REF..

IKEB - Acceleration

JFABD - Admission of Homeless Students

JFB - Open Enrollment

JG - Assignment of Students to Classes and Grade Levels
JLCB - Immunizations of Students

JLH - Missing Students

JR - Student Records

JRCA - Request for Transfer of Records
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JFAB-EA ©
EXHIBIT
TUITION / ADMISSION OF
NONRESIDENT STUDENTS
ARIZONA RESIDENCY DOCUMENTATION FORM
Student School

School Distriet or Charter Holder

Parent/Legal Guardian

As the Parent/Legal Guardian of the Student, I attest that I am a resident of the State
of Arizona and submit in support of this attestation a copy of the following document
that displays my name and residential address or physical description of the property
where the student resides:

Valid Arizona driver's license, Arizona identification card or motor
vehicle registration

Valid Arizona Address Confidentiality Program (ACP) authorization card
Real estate deed or mortgage documents

Property tax bill

Residential lease or rental agreement

Water, electric, gas, cable, or phone bill

Bank or credit card statement

W-2 wage statement

Payroll stub

Certificate of tribal enrollment (506 Form) or other identification issued by a
recognized Indian tribe in Arizona

Documentation from a state, tribal or federal government agency (Social Security
Administration, Veteran's Administration, Arizona Department of Economic Security)

A consular identification card that is issued by a foreign government as a valid
form of identification if the foreign government uses biometric identity verification
techniques, including fingerprint identification and retina scans, in issuing the consular
identification card.
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Temporary on-base billeting facility (for military families)

I am currently unable to provide any of the foregoing documents. Therefore, I
have provided an original affidavit signed and notarized by an Arizona resident who
attests that I have established residence in Arizona with the person signing the
affidavit. (JFAB-EB)

Signature of Parent/Legal Guardian Date

Arizona Department of Education
Arizona Residency Guidelines
REVISED April 24, 2019
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JFAB-EB ©
EXHIBIT
TUITION / ADMISSION OF
NONRESIDENT STUDENTS
STATE OF ARIZONA
AFFIDAVIT OF SHARED RESIDENCE
Student Name:

Parent/Legal Guardian Name:

School Name:

School District or Charter Holder:

Name of Arizona Resident:

I, (resident name) , swear or affirm that I
am a resident of the State of Arizona and that the persons listed below reside with me
at my residence, described as follows:

Persons who reside with me:

Location of my residence:

I submit in support of this attestation a copy of the following document that displays my
name and current residence address or physical description of my property:

Valid Arizona driver's license, Arizona identification card or motor
?
vehicle registration

Valid Arizona Address Confidentiality Program (ACP) authorization card
Real estate deed or mortgage documents

Property tax bill

Residential lease or rental agreement

Water, electric, gas, cable, or phone bill
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Bank or credit card statement
W-2 wage statement
Payroll stub

Certificate of tribal enrollment (506 Form) or other identification issued by a
recognized Indian tribe in Arizona

Documentation from a state, tribal or federal government agency
(Social Security Administration, Veteran's Administration, Arizona Department
of Economic Security)

A consular identification card that is issued by a foreign government as a valid
form of identification if the foreign sovernment uses biometric identity verification

techniques, including fingerprint identification and retina scans, in issuing the consular
identification card.

Printed Name of Affiant:
Signature of Affiant:

Acknowledgement
State of Arizona
County of
The foregoing was acknowledged before me this ____ day of , 20 ,
By

My Commission Expires

Notary Public

Arizona Department of Education
Arizona Residency Guidelines
REVISED April 24, 2019
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The online application contains the information needed to request
enrollment and is consistent with guidance and state and federal law
regarding pupil privacy and civil rights. There is also information
regarding the provision of transportation or resources for
transportation.

This policy shall be accessible from the District’s home page and will be
made available in English and in Spanish or in any other lanquage used
by a majority of the populations served by the school or District.

The District shall update on each school’s website the school’s capacity
and whether the school is currently accepting open enroliment students,
by grade level. Updates will be provided at least once every twelve (12)
weeks unless there are no changes to report for the individual school.

If a school has any other separate capacity by specialized program, the
information shall also be posted by specialized program.

If a school remains open as part of a boundary change and capacity is

available, students assigned to a new attendance area may stay enrolled
in their current school.

Except as provided in A.R.S. 15-816.01, the District shall not limit
admission based on any of the following:

A. Ethnicity or race.

B. National origin.
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. Income level.
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. Disability.
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. Proficiency in the English language.
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. Athletic ability.
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Capacity



The Superintendent shall annually estimate how much excess capacity may
exist to accept resident transfer pupils and non-resident pupils. The estimate
of excess capacity shall be made for each school and grade level and shall take
into consideration:

A. District resident pupils in assigned school attendance areas,
including those issued certificates of educational convenience and
those required to be admitted by statute.

B.  The enrollment of eligible children of persons who are employed by
the District.

C. Resident transfer pupils who were enrolled in the school the
previous year.

D.  Nonresident pupils who were enrolled in the school the previous
year.

The Governing Board shall make the final determination of excess capacity and
may require resident transfer pupils and/or nonresident pupils to be subject to
the enroliment priorities and procedures found below. The excess-capacity
estimates shall be made available to the public enJuly-1stin December of each
year.

Enroliment Priorities

If the Governing Board has determined that there is excess capacity to enroll
additional pupils, such pupils shall be selected on the basis of designated
priority categories from the pool of pupils:

A.  Who have properly completed and submitted applications; and
B. Who meet admission standards.

Enrollment priorities and procedures for selection shall be in the order and in
accordance with the following:

A. Enrolliment preference shall be given to resident transfer pupils who
were enrolled in the school the previous year and any sibling who
would be enrolled concurrently with such pupils. If capacity is not
sufficient to enroll all of these pupils, they shall be selected through



a random selection process adopted by regulation of the
Superintendent.

B. Enroliment preference shall be given to nonresident pupils who were
enrolled in the school the previous year and any sibling who would
be enrolled concurrently with such pupils. If capacity is not sufficient
to enroll all of these pupils, they shall be selected through a random
selection process adopted by regulation of the Superintendent.

C. Enrollment preference shall be given to resident transfer pupils who
were not enrolled in the school the previous year. If capacity is not
sufficient to enroll all of these pupils, they shall be selected through
a random selection process adopted by regulation of the
Superintendent.

D. Enroliment preference shall be given to nonresident pupils who were
not enrolled in the school the previous year. If capacity is not
sufficient to enroll all of these pupils, they shall be selected through
a random selection process adopted by regulation of the
Superintendent.

Admission Standards

A school district may refuse to admit any pupil who has been expelled from
another educational institution or who is in the process of being expelled from
another educational institution.

Notification

The District shall notify the emancipated pupil, parent, or legal guardian in
writing by JulyApril 15th whether the applicant has been accepted, placed on a
waiting list pending the availability of capacity, or rejected. The District shall
also notify the resident school district of an applicant's acceptance or placement
on a waiting list. If the applicant is placed on a waiting list, the notification shall
inform the emancipated pupil, parent, or legal guardian of the date when it will
be determined whether there is capacity for additional enroliment in a school.
If the pupil's application is rejected, the reason for the rejection shall be stated
in the notification.
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STUDENT DISCIPLINE

The Superintendent shall recommend policies and develop procedures for the discipline
of students that comply with A.R.S. 15-843. These policies and procedures will apply to
all students traveling to, attending, and returning from school, and while visiting another
school or at a school-sanctioned activity, or in any other situation in which the District
may lawfully exercise its authority to discipline a student. When suspension or expuision
is involved, notice, hearing, and appeal procedures shall conform to applicable legal
requirements.

The discipline, suspension and expulsion of pupils shall not be based on race, color,
religion, sex, disability, national origin, ancestry or any other unlawful reason. A
substantial or deliberate failure to comply with the prohibition against race, color, religion,
sex, disability, national origin, ancestry or any other unlawful reason may subject the
District to the loss of funds imposed by A.R.S. 15-843.

Unless required by A.R.S. 15-841(G), bringing a firearm to school, which may be
modified on a case-by-case basis, a school district or charter school may out-of-
school suspend or expel a pupil who is enrolled in kindergarten through fourth

rade (K-4) only if all of the following apply:

A. The pupil is seven (7) years of age or older.

B. The pupil engaged in conduct on school grounds that meets one (1) of
the following criteria:

1. Involves the possession of a dangerous weapon without
a

uthorization from the school.

3. Immediately endangers the health or safety of others.

4. The pupil’s behavior is determined to qualify as aggravating
circumstances and that all of the following apply:

a. The pupil is engaged in persistent behavior that has been
documented by the school and that prevents other pupils from
learning or prevents the teacher from maintaining control of the

classroom environment.

b. The pupil’s ongoing behavior is unresponsive to targeted
interventions as documented through an _established
intervention process that includes consultation with a school
counselor, school psychologist or other mental health
professional or social worker.




c. The pupil’s parent or guardian was notified and consulted
about the ongoing behavior.

d. Before a long-term suspension or expulsion, the school
provides the pupil with a disability screening and the screening

finds that the behavioral issues were not the result of a
disability.

C. Failing to remove the pupil from the school building would create a
safety threat that cannot otherwise reasonably be addressed or qualifies as
“aggravating circumstances.”

D. Before suspending or expelling the pupil, the District shall consider
and, if feasible while maintaining the health and safety of others, in
consultation with the pupil’s parent or guardian to the extent possible,
employ alternative behavioral and disciplinary interventions that are
available to the District that are appropriate to the circumstances and that
are considerate of health and safety. The District shall document the
alternative behavioral and disciplinary interventions it considers and
employs.

E. The District, by policy, provides for both:

1. A readmission procedure for pupils who are in kindergarten
through fourth grade (K-4) and who have served at least five (5) school
days of a suspension from the school that exceeds ten (10) school
days to be considered for readmission on appeal of the pupil’s parent
or guardian.

2. A readmission procedure for pupils who are in kindergarten
through fourth grade (K-4) and who are expelled from or subject to
alternative reassignment at the school to be considered for
readmission on appeal of the pupil’s parent or guardian at least twenty
(20) school days after the effective date of the expulsion or alternative
reassignment.

“Aggravating circumstances” means the pupil is engaged in persistent behavior
that:

A. Has been documented by the school.

B. Prevents other students from learning or prevents the teacher from
maintaining control of the classroom environment.

C. Is unresponsive to targeted interventions as documented through an
established intervention process.



The principal of each school shall ensure that a copy of all rules pertaining to discipline,
suspension, and expulsion of pupils are distributed to the parents of each pupil at the
time the pupil is enrolled in school.

The principal of each school shall ensure that all rules pertaining to the discipline,
suspension, and expulsion of pupils are communicated to students at the beginning of
each school year, and to transfer students at the time of their enroliment in the school.

Information concerning a student's disciplinary record will be held in the strictest
confidence.

Disciplinary actions taken will be recorded in an administrative log, and all types of
suspensions or expulsions will be recorded in a separate file for each student.

Temporary Removal

Teachers are authorized to temporarily remove a student from a class. A teacher may
temporarily remove a student to the principal, or to a person designated by the school
administrator, in accord with:

A. Rules established for the referral of students.
B. The conditions of A.R.S. 15-841, when applicable.

The Superintendent shall establish such rules as are necessary to implement the
temporary removal procedure.

Confinement

If confinement is authorized by the Governing Board, in accordance with A.R.S. 15-843,
the Superintendent shall ensure that disciplinary policies involving the confinement of
pupils left alone in an enclosed space shall include the following:

A. A process for prior written parental notification that confinement may be used
for disciplinary purposes that is included in the pupil's enrollment packet or
admission form.

B. A process for written parental consent before confinement is allowed for any
pupil in the School District. The policies shall provide for an exemption to prior written
parental consent if a school principal or teacher determines that the pupil poses imminent
physical harm to self or others. The school principal or teacher shall make reasonable
attempts to notify the pupil's parent or guardian in writing by the end of the same day that
confinement was used.

Schools are not prohibited from adopting policies which include procedures for the
reasonable use of physical force by certificated or support staff personnel in self-
defense, defense of others and defense of property (A.R.S. 15-843, subsection b,
paragraph 3.)

Threatened an Educational Institution



Threatened an educational institution means to interfere with or disrupt an educational
institution as found in A.R.S. 15-841 and 13-2911. A student who is determined to have
threatened an educational institution shall be expelled from school for at least one (1)
year except that the District may modify this expulsion requirement for a pupil on a case-
by-case basis and may reassign a pupil subject to expulsion to an alternative education
program if the pupil participates in mediation, community service, restitution or other
programs in which the pupil takes responsibility for the results of the threat. The District
may require the student's parent(s) to participate in mediation, community service,
restitution or other programs with the student as a condition to the reassignment of the
pupil to an alternative education program.

Regulating Off-Campus
Speech

While the District may regulate certain types of off-campus speech, it must be
mindful of student rights of expression under the First Amendment.

Circumstances that may implicate the District’'s off-campus regulatory interests
include, but are not limited to:

A. Serious or severe bullying or harassment targeting particular individuals.

B. Threats aimed at teachers or other students.

C. The failure to follow rules concerning:

1. Lessons.
2. The writing of papers.

[

The use of computers.

b~

Participation in other online school activities.
D. Breaches of school security devices.

The District may take affirmative steps to work with the student, short of discipline,
to engage in future respectful and accountable digital citizenship.

Adopted: Nevember08,-2018-
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STUDENT SUSPENSION

A student may be removed from contact with other students as a temporary measure.

The authority to suspend a student for up to ten (10) days, after an informal hearing is
held, rests with the Superintendent, principal, or other school officials granted this power
by the Governing Board of the School District. If a danger to students or staff members is
present, the Superintendent may immediately remove the student from school, with prior
contact with the parents and with a notice and hearing following as soon as practicable.
Each suspension shall be reported to the Governing Board, within five (5) days, by the
person imposing it. [A.R.S. 15-843]

in all cases, except summary suspension where a clear and present danger is evident,
the student shall remain in school until applicable due process procedures are
instituted. In no instance shall students be released early from school unless parents
have been notified.

Suspension of pupils in a kindergarten program and grades one (1) through four
(4) must comply with A.R.S. 15-843(K), as follows:

Unless required by A.R.S. 15-841(G), bringing a firearm to school, which may be
modified on a case-by-case basis, a school district or charter school may out-of-
school suspend or expel a pupil who _is enrolled in kindergarten through fourth

rade (K-4) only if all of the following apply:

A. The pupil is seven (7) years of age or older.

B. The pupil engaged in conduct on school grounds that meets one (1) of
the following criteria:

1. Involves the possession of a dangerous weapon without

1
authorization from the school.

2. Involves the possession, use or sale of a dangerous drug as

defined in A.R.S. 13-3401 or a narcotic drug as defined in A.R.S. 13-
3401 or a violation of A.R.S. 13-3411.

3. Immediately endangers the health or Safetg of others.

. The pupil’s behavior is determined by the District to qualify as
aggravating circumstances and that all of the following apply:

a. The pupil is engaged in persistent behavior that has been
documented by the school and that prevents other pupils from
learning or prevents the teacher from maintaining control of the

classroom environment,

P

[

b. The pupil’s ongoing behavior is unresponsive to targeted
interventions _as documented through an established






C. Is unresponsive to targeted interventions as documented through an
established intervention process.

The Superintendent may designate a hearing officer for suspension hearings.
Regular Education Students
Suspension for ten days or less:

A. Step 1. The student will receive notice, written or oral, of the reason for
suspension and the evidence the school authorities have of the alleged
misconduct.

1. After having received notice, the student will be asked for an
explanation of the situation.

2. The authorized District personnel shall make reasonable efforts to verify
facts and statements prior to making a judgment.

B. Step 2: Following Step 1:

1. Provided that a written record of the action taken is kept on file,
authorized District personnel may:

a. Suspend the student for up to ten (10) days.
b. Choose other disciplinary alternatives.
c. Exonerate the student.

d. Suspend the student for ten (10) days pending a recommendation
that the student be given a long-term suspension or expulsion or both.

2. When suspension is involved:

a. A parent must be notified before the student is allowed to leave
campus. If no parent contact can be made, the student may be isolated
until dismissal time and then given a written message to the parents.
b. A letter to the parents will be written within a reasonable time to
explain the terms (including the possibility that a long-term suspension
and/or expulsion is being recommended) and reasons for the
suspension and to request a meeting to solicit their help.

3. No appeal is available from a short-term suspension.
Suspension for over ten days:

A. Step 3: If the offense is one that could result in a suspension of over ten (10)
days, in addition to Step 1 and Step 2 a formal hearing will be arranged and
conducted by a hearing officer or by the Superintendent.



B. Step 4: A formal letter to the responsible parent or guardian will be mailed by
certified mail with return receipt requested or delivered by hand (with an adult
witness present) at least five (5) working days prior to the formal hearing. A copy
of this letter will remain on file, and the letter should contain the following
information:

1. The charges and the rule or regulation violated.
The extent of the punishment to be considered.

The date, time, and place of the formal hearing.

A ® DN

A designation of the District's witnesses.
5. That the student may present witnesses.
6. That the student may be represented by counsel at student's expense.

7. If a hearing officer has been designated, the name of the hearing
officer.

C. Step 5: A formal hearing will be held, during which the student will be informed
of the following:

1. Nothing in these procedures shall be construed to prevent the students
who are subject to the action and their parents or legal guardians and legal
counsel from attending any executive (closed) session pertaining to the
proposed disciplinary action, or from having access to the minutes and
testimony of such session or from recording such a session at the parent's or
legal guardian's expense.

2. The student is entitled to a statement of the charges and the rule or
regulation violated.

3. The student may be represented by counsel, without bias to the
student.

4. The student may present witnesses.

5. The student or counsel may cross-examine witnesses presented by the
District.

6. The burden of proof of the offense lies with the District.

7. Either the hearing must be recorded on tape or an official record must be
kept in some other appropriate manner. In addition, parents are to be allowed
to tape-record the hearing at their own expense.

8.  The District has the right to cross-examine witnesses, and may be
represented by an attorney.



D. Step 6: The decision and appeal procedure, if applicable, upon the
conclusion of the hearing will be as follows:

1. Upon the conclusion of a hearing by a hearing officer in which a decision
of long-term suspension is made, the decision may be appealed to the Board.
To arrange such an appeal, the parent(s) of the suspended student or the
student must deliver to the Superintendent a letter directed to the Board within
five (5) days after receiving written notice of the long-term suspension. The
letter must describe in detail any objections to the hearing or the decision
rendered.

2. The appeal to the Board will be on the record of the hearing held by the
hearing officer. If the Board determines that the student was not afforded due
process rights or that this policy was not followed in all substantive respects,
the student shall be given another hearing. If the Board determines
that the punishment was not reasonable, they may modify the punishment.

3. The decision of the Board is final.
Special Education Students

Suspension for ten days or less. Short-term suspension (ten [10] days or less) may be
used for special education students for disciplinary reasons on the same basis as for a
regular education student. (It is not considered a change of placement.)

A. Step 1. The student will receive notice, written or oral, of the reason for
suspension and the evidence the school authorities have of the alleged
misconduct.

1. After having received notice, the student will be asked for an explanation
of the situation.

2. The authorized District personnel involved shall make reasonable efforts
to verify facts and statements prior to making a judgment.

B. Step 2: Following Step 1:

1. Provided that a written record of the action taken is kept on file,
authorized District personnel may:

a. Suspend the student for up to ten (10) days.
b. Choose other disciplinary alternatives.
c. Exonerate the student.

d. Suspend the student for ten (10) days pending a recommendation
that the student be given a long-term suspension or expulsion or
both.



2. When suspension is involved:

a. A parent must be notified before the student is allowed to leave
campus. If no parent contact can be made, the student may be isolated
until dismissal time and then given a written message to the parents.

b. A letter to the parents will be written within a reasonable time to
explain the terms (including the possibility that a long-term suspension
and/or expulsion is being recommended) and reasons for the
suspension and to request a meeting to solicit their help.

3. No appeal is available from a short-term suspension.
Suspension for over ten days

If a special education student is recommended for a suspension of more than ten (10)
days during the school year (a possible change in placement), a manifestation
determination conference must be held.

A. Step 3: A recommended suspension of a special education student for more
than ten (10) consecutive days, or a series of suspensions totaling more than ten
(10) days, may constitute a change of placement and shall require a manifestation
determination conference. Such a conference shall be for the purpose of
determining whether or not the offense is a manifestation of the student's disability.

B. Step 4. If the offense is not a manifestation of the disability of the student, the
student may be suspended by following the District policies for students in general,
provided that educational services are continued during the period of disciplinary
removal for a student with a disability qualified under the Individuals with
Disabilities Education Act (IDEA). A student with a disability qualified for
educational services under the Americans with Disabilities Act or Section 504 of
the Rehabilitation Act of 1973, and not qualified under IDEA, may be suspended
or expelled from school, and educational services may be ceased, if nondisabled
students in similar circumstances do not continue to receive educational services.

C. Step 5: If the behaviors are a manifestation of the disability of the student, the
District may not extend the suspension of the student beyond the initial ten (10)
school days.

An exception to the above allows for an IDEA qualified student to be given a change in
placement to an interim alternative educational setting for not more than forty-five (45)
days, in accord with federal law and regulation, if the removal is for IDEA defined drug or
weapons offenses or is based upon a due process hearing officer's determination that
injury to the child or another is substantially likely if current placement is maintained.

Any interim alternative educational setting must be selected so as to enable the child to
continue to progress in the general curriculum, although in another setting, and to
continue to receive those services and modifications, including those described in the
child's current IEP; and include services and modifications which are designed to prevent



the behaviors for which the placement was made from recurring. (Caution: refer to IDEA
statutes and regulations before implementing the exception.)

Alternative to Suspension

Students meeting the following requirements may participate in an alternative to
suspension program described below at the determination of the Superintendent:

A. Suspension from school has been determined as the punishment for an
offense and any appeal has been denied.

B. The immediate suspension was not due to:
1. Fighting or engaging in violent behavior
2. Threatening an educational institution

3. Selling, using or possessing weapons, firearms, explosives, or
dangerous instruments

4. Making a bomb threat
5. Engaging in arson

C. The student has not served more than one (1) short-term suspension or
alternative to suspension of ten (10) days or less during the current academic year.

D. The student has admitted to or taken responsibility for the act upon which
suspension was imposed in a written statement signed by the student and attested
to by the student's parent or guardian.

E. The student and parent or guardian has received a written admonition that the
suspension as originally determined will be imposed summarily and in its entirety
should the student violate the conditions or requirements of the Alternative to
Suspension Program. (Note: Follow appropriate dismissal procedures.)

F. Parent(s) or guardian(s) shall agree to participate by:
1. Providing transportation as necessary to and from the program location.
2. Furnishing meals prepackaged or purchasing same for the student.

3. Establishing and monitoring in consultation with the school a supervisory
routine limiting the student's contact to that which is necessary with other
students and friends during the program.

The Alternative to Suspension Program is to be one of social isolation. It shall be discipline
intensive, requiring academic work and as determined may involve community service,
groundskeeping, and litter control. Parents will participate by providing support and
supervision.



A. Students will be isolated from others by means of barriers or distance at a
location determined by the District. No participation in any school sponsored
activity will be permitted during the program.

B. Communication by students with others will be limited to adult District staff or
as directed by the adult supervisor on duty.

C. Ordered study time will be established for each student consistent with the
number of classes in which the student is enrolled, divided proportionately through the
academic day.

D. Students are confined to their assigned areas and seats except as designated
by the supervisor. All personal maintenance will be planned and approved by the
supervisor.

E. Students are to bring all books, workbooks, paper and necessary instruments
for each class in which they are enrolled to the program daily and take the same
material home each day of the program.

F. Protocols for implementation of the Alternative to Suspension Program
following the requirements above may be established by the administrator at each
location.

Procedures and Conditions for
Readmission of Students Suspended
for More Than Ten Days

Early readmission procedures

The Superintendent may authorize early readmission of a student suspended for more
than ten (10) days. The student shall be considered for readmission only upon completion
of the major portion of the suspension (usually one [1] day more than half [1/2] with
consideration for the grading period or academic division as necessary). The following
conditions must be met:

A. A written request must be submitted to the Superintendent on behalf of the
student by the student's parent or guardian asking for readmission and requesting
a meeting to determine any requirements.

B. Accompanying the written request shall be a summary of the student's
activities and accomplishments during the suspension period written and signed
by the student and signed and attested to by the parent or guardian. (Parents of
elementary grade students may prepare the summary.)

C. The request shall include a signed statement from local law enforcement
officials that there have been no infractions of local or state codes for which the
student could have been charged during the period of the suspension.

D. At the time of the meeting to review the request the student may be required
to explain the incident or incidents leading up to the suspension.



E. The determination to allow readmission may be based on, but not limited to,
the following elements:

1. The age of the student.

2. The frequency, type, and relative magnitude of previous misbehavior by
the student.

3. The relative severity of the event(s).
4. Whether the student's behavior violated civil or criminal laws.
5. The degree to which the incident(s) interfered with the educational

process.

6. The extent to which the event created endangerment to the student,
others or property.

7. Special intellectual, psychological, emotional, environmental and
physical characteristics of the student.

8. The student's attitude concerning the event(s).

9. The expressed intent concerning the student's future behavior.

F. Should early readmission be granted, the student, with parent or guardian
affirmation, shall agree to the following conditions:

1. Regular attendance — no unexcused absences.
2. No violation of school rules or policies.

3. Attendance at after school events for the remaining term of suspension
only with prior approval of the administration.

4. Completion of all class tasks in timely fashion, as directed.

5. Student will receive supervision before and after school by parental
arrangement, travel directly to school and from school, and report
immediately to a supervisor for the balance of the term of the suspension.

G. The student and parent or guardian shall receive a written admonition that
failure in the conditions required for early readmission will mean summary
imposition of the remainder of the suspension, and additional punishment if
indicated by the disciplinary policies and procedures of the District.

Adopted: Noevember-08,-2018-

LEGAL REF.




20 U.S.C. 1400 ef seq., Individuals with Disabilities Education Act
20 U.S.C. 7151 et seq., The Gun-Free School Act of 1990
29 U.S.C. 794 Rehabilitation Act of 1973, (Section 504)

CROSS REF.:
IHB - Special Instructional Programs

JR—-JK — Student Discipline
JR - Student Records



JKE ©
EXPULSION OF STUDENTS

A recommendation to expel shall be by the Superintendent. The authority to expel rests
only with the Board. All expulsions requested shall have supporting data indicating the
required due process procedure provided at the time of recommendation.

Expulsion of pupils in a kindergarten program and grades one (1) through four (4)
must comply with A.R.S. 15-843(K), as follows:

Unless required by A.R.S. 15-841(G), bringing a firearm to school, which may be
modified on a case-by-case basis, a school district or charter school may out-of-

school suspend or expel a pupil who is enrolled in kindergarten through fourth
rade (K-4) only if all of the following apply:

A. The pupil is seven (7) vears of age or older.

B. The pupil engaged in conduct on school grounds that meets one (1) of
the following criteria:

1. Involves the possession of a dangerous weapon without authorization
from the school.

2. Involves the possession, use or sale of a dangerous drug as defined

in A.R.S. 13-3401 or a narcotic drug as defined in A.R.S. 13-3401 or a
violation of A.R.S. 13-3411.

g

Immediately endangers the health or safety of others.

[H>

The pupil’s behavior is determined by the District to qualify as
aggravating circumstances and that all of the following apply:

[

. The pupil is engaged in persistent behavior that has been
documented by the school and that prevents other pupils from

learning or prevents the teacher from maintaining control of the
classroom environment.

interventions _as _documented through an _established
intervention process that includes consultation with a school
counselor, school psychologist or other mental health
professional or social worker.

c. The pupil’s parent or guardian was notified and consulted about
the ongoing behavior.

i

. The pupil’s onaoina behavior is unresponsive to faraeted

d. Before a long-term suspension or expulsion, the school
provides the pupil with a disability screening and the screening



finds that the behavioral issues were not the result of a

disability.

C. Eailing to remove the pupil from the school building would create a safety
threat that cannot otherwise reasonably be addressed or qualifies as
“aggravating circumstances.”

D. Before suspending or expelling the pupil, the District shall consider and, if
feasible while maintaining the health and safety of others, in consultation
with the pupil’s parent or guardian to the extent possible, employ alternative
behavioral and disciplinary interventions that are available to the District that
are appropriate to the circumstances and that are considerate of health and
safety. The District shall document the alternative behavioral and
disciplinary interventions it considers and employs.

E. The District, by policy, provides for both:

1. A readmission procedure for pupils who are in kindergarten through
fourth grade (K-4) and who have served at least five (5) school days of
a suspension from the school that exceeds ten (10) school days to be
considered for readmission on appeal of the pupil’'s parent or
guardian.

2. A readmission procedure for pupils who are in kindergarten through
fourth grade (K-4) and who are expelled from or subject to alternative
reassignment at the school to be considered for readmission on
appeal of the pupil’s parent or guardian at least twenty (20) school
days after the effective date of the expulsion or alternative
reassignment.

“Aggravating circumstances” means the pupil is engaged in persistent behavior
that:

>

. Has been documented by the school.

II

B. Prevents other students from learning or prevents the teacher from
maintaining control of the classroom environment.

C. Is unresponsive to targeted interventions as documented through an
established intervention process.

The Governing Board (Option A: will decide in executive session whether the Board

will conduct an expulsion hearing or designate one (1) or more hearing officers to
hear the evidence) OR (Option B: directs all expulsions hearings to be conducted by a

hearing officer selected from a list of hearing officers approved by the Board).

Expulsion

Regular Education Students



Expulsion is the permanent exclusion of a student from school and school activities,
unless the Governing Board reinstates the student's privileges to attend school.

A. Step 1: Each recommendation for expulsion shall be delivered to the
Superintendent. A recommendation for expuision may be made before, after or in
conjunction with a long-term suspension hearing, if one is to be held.

B. Step 2: If the Superintendent concurs with the recommendation, the
Superintendent shall (Option A: present the recommendation to the Governing
Board) OR (Option B: present the recommendation for expulsion to a hearing

officer selected from a list of hearing officers approved by the Board).

C. Step 3: In each case in which a recommendation for expulsion receives

approval by the Superintendent, (and the Board has not determined that all
expulsion hearings are to be conducted by a hearing officer), the Governing

Board will meet in executive session:

1. to determine whether the nature of the accusations against the student
justify an expulsion hearing,

2. todetermine whether the hearing will be held before the Governing Board
or before a hearing officer,

3. to designate a hearing officer if one will be used, and

4. if the hearing will be conducted by the Governing Board to determine
whether the hearing will be conducted in executive session. Under normal
circumstances, the Governing Board will not review any documents or other
pertinent evidence during the initial executive session.

D. Sfep 4. The expulsion hearing should be scheduled so it may be resolved,
if reasonably possible, during the period of any suspension.

E. Step 5: A formal letter to the responsible parent or guardian will be mailed by
certified mail with return receipt requested or delivered by hand (with an adult
witness present) at least five (5) working days prior to the formal hearing. A copy
of this letter will remain on file, and the letter should contain:

1. A statement of the charges and the rule or regulation violated.

2. The extent of the punishment to be considered.

3. The date, time, and place of the formal hearing.

4. A designation of the District's witnesses.

5. That the student may present witnesses.

6. That the student may be represented by counsel at the student's
expense.



7. If a hearing officer has been appointed, the name of the hearing officer
and how the hearing officer may be contacted, or a statement that the
Governing Board will preside at the hearing.

8. Copies of this policy and A.R.S. 15-840 and 15-843 unless previously
provided in connection with the same infraction.

F. Step 6: The parent, guardian or emancipated student shall be informed of
the following:

1. Nothing in these procedures shall be construed to prevent the students
who are subject to the action and their parents or legal guardians and legal
counsel from attending any executive (closed) session pertaining to the
proposed disciplinary action, or from having access to the minutes and
testimony of such session or from recording such a session at the parent's or
legal guardian's expense.

2. The student is entitled to a statement of the charges and the rule or
regulation violated.

3. The student may be represented by counsel, without bias to the
student.

4. The student may present withesses.

5. The student or counsel may cross-examine witnesses presented by the
District.

6. The burden of proof of the offense lies with the District.

7.  Either the hearing must be recorded on tape or an official record must
be kept in some other appropriate manner. In addition, parents are to be
allowed to tape-record the hearing at their own expense.

8. The District has the right to cross-examine witnesses, and may be
represented by an attorney.

9. If the hearing is held before a hearing officer, the hearing will be
conducted in private with the attendance of only the hearing officer,
administrative representatives, the student and parent(s), counsel for the
parties, and witnesses necessary to the proceedings, unless the parent(s),
guardian(s) or emancipated student requests in writing that the hearing be
open to public attendance.

10. If the hearing is held before the Governing Board the Board will conduct
the hearing in executive session with the attendance of only the hearing
officer, administrative representatives, the student and parent(s), counsel for the
parties, and witnesses necessary to the proceedings, unless the parent(s),
guardian(s) or emancipated student requests in writing that the hearing be open to
public attendance.



G. Step 7: A formal hearing will be held:

1.  When a parent or legal guardian has disagreed that the hearing should
be held in executive (closed) session, it shall be held in an open meeting
unless:

a. If only one (1) student is subject to the proposed action, and
disagreement exists between that student's parents or legal guardians,
then the Board (hearing officer), after consultation with the student's
parents or legal guardians, shall decide in executive (closed) session
whether the hearing will be in executive (closed) session.

b. If more than one (1) student is subject to the proposed action and
disagreement exists between the parents of different students, then
separate hearings shall be held subject to the provisions of AR.S. 15-
843.

H. Step 8: The decision and appeal procedure, if applicable, upon the
conclusion of the hearing will be as follows:

1. Upon conclusion of a hearing conducted by a hearing officer, if a
recommendation for expulsion is made, the decision may be appealed to the
Board at the time the Board considers the recommendation. A formal letter
to the responsible parent or guardian will be mailed by certified mail with
return receipt requested or delivered by hand (with an adult withess present)
indicating the recommendation that will be made to the Board. A copy of this
letter will remain on file, and the letter should explain:

a. The time and place of the Board meeting at which the
recommendation will be made.

b. That the recommendation may be appealed at the time the
recommendation is made to the Board.

c. That the appeal shall be in writing delivered to the Superintendent
prior to the time of the Board meeting.

d. That the written appeal shall indicate a spokesperson on behalf of
the student.

e. That the spokesperson will be given time to speak to the Board on
appeal.

f. The Board may accept the hearing officer's recommendation or
reject the recommendation and impose a different disciplinary action
including assignment to an alternative educational program. The
Board may grant a new hearing, take the matter under advisement, or
take any further action deemed necessary. If the Board decides to
expel the student the expulsion shall become effective the day after
the Board's decision. The decision of the Board is final.



2. Upon conclusion of a hearing on expulsion conducted by the Board,
the decision of the Board is final.

Special Education Students

A student qualified under the Individuals with Disabilities Education Act (IDEA) as revised
in 2004 may not be expelled from school, unless as a result of a manifestation
determination it has been determined that the student's behavior is unrelated to the child's
disability. The manifestation determination must be held within ten (10) school days of
any decision to change the placement of a child with a disability because of a violation of
a code of student conduct. In compliance with federal law and regulation, the student may
be given a change in placement in lieu of expulsion. Expulsion may not result in
termination of educational services for a student qualified under the Individuals with
Disabilities Education Act. The individualized education program (IEP) team generally
determines a change in placement of an IDEA qualified student. During any change in
placement the school must provide services to the extent necessary to enable the child
to appropriately progress in the general curriculum and appropriately advance toward
achieving the goals set out in the child's individualized education programs.

A student with a disability qualified under the Americans with Disabilities Act or Section
504 of the Rehabilitation Act of 1973 and not qualified under the Individuals with
Disabilities Education Act as revised in 2004, may be suspended or expelled from school
and education services may be ceased, if nondisabled students in similar circumstances
do not continue to receive education services.

Readmittance procedure:

A. A student expelled from the District may request readmittance by making a
written application to the Board. Readmission is at the discretion of the Governing
Board. In addition, it is the prerogative of the Board to stipulate appropriate
conditions for readmittance. The application for readmittance shall occur no less
than nine (9) months after the date of the expulsion; however, the student may not
be readmitted until at least two (2) complete semesters have passed (the
remainder of the semester in which the violation has occurred and two [2]
additional semesters). The application must:

1. Be written and be directed to the attention of the Governing Board.

2. Contain all information that the student and parent(s) consider relevant
to the Governing Board's determination as to whether or not to readmit the
student. This should include information indicating:

a. An appreciation by the student of the severity and
inappropriateness of the student's prior misconduct.

b. That such misconduct or similar misconduct will not be repeated.

c. A description of the student's activities since the expulsion.



d. Support of the student's application for readmission.
3. Befiled in the Superintendent's office.

B. The Governing Board shall meet in executive session to consider an initial
application for readmission. The student and parents have the right to be present
in the executive session but do not have the right to make a presentation or
address the Governing Board unless they are asked to do so by the Governing
Board. For this reason, it is important that the application for readmission contain
all information that the Governing Board may deem important in determining
whether to readmit the student. The Governing Board, in its sole discretion, shall
determine whether the student should be readmitted, and, if so, under what
restrictions and conditions. The burden is on the student and parent(s) to convince
the Governing Board that readmission is appropriate considering the interests of
the expelled student, the District, and the interests of the other students and staff
members. The Governing Board's decision is final.

C. A student may file more than one (1) application for readmission. Applications
subsequent to an initial application, however, may not be filed more frequently than
every ninety (90) days, and the Governing Board shall meet to discuss and
consider the application only if at least two (2) members of the Governing Board
ask that the matter be placed on an agenda for discussion in executive session.

Readmittance conditions

As a condition for readmission from an expulsion, the student, with parent(s) or guardian
affirmation, shall agree to the following conditions:

A. Regular attendance — no unexcused absence.
B. No violation of school rules or policies.
C. Completion of all classroom tasks in a timely fashion, as directed.

D. Depending upon the nature of the original violation for which the expulsion was
provided, the student may be limited as to attendance or participation in after
school activities, school sports, and extracurricular events or activities.

A student allowed readmission following expulsion shall receive a written admonition that
the original expulsion will be summarily reinstated should the student commit a violation
of the conditions for readmission or a criminal or civil violation reflecting on the school
order.

Adopted: Nevember-08,-2018-
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JLF ©
REPORTING CHILD ABUSE/
CHILD PROTECTION

Any school personnel or any other person who has responsibility for the care or treatment
of a minor and who reasonably believes that a minor is or has been the victim of physical
injury, abuse, child abuse, a reportable offense or neglect that appears to have been
inflicted upon the minor by other than accidental means or that is not explained by the
available medical history as being accidental in nature or who reasonably believes there
has been a denial or deprivation of necessary medical treatment or surgical care or
nourishment with the intent to cause or allow the death of an infant who is protected
under A.R.S. 36-2281 shall immediately report or cause reports to be made of such
information to a peace officer or to the Department of Child Safety (DCS) of the
Department of Economic Security, except if the report concerns a person who does not
have care, custody, or control of the minor, the report shall be made to a peace officer
only. Such reports shall be made immediately either electronically or by telephone.

The Arizona Department of Economic Security, Division of Children, Youth and
Families, has determined that all mandated reporters may now electronically submit
non-emergency reports via a secure online reporting website. Non-emergency reports
are those in which a child is not at immediate risk of abuse or neglect that could result
in serious harm. Mandated reporters will be able to submit non-emergency reports
twenty-four (24) hours a day without wait times.

All reports made via the online website will require the person making the report
(reporting source) to provide contact information. A representative from the Child Abuse
Hotline may contact the source for additional information, if necessary. This process will
make it more convenient to meet the mandated reporting requirements and help ensure
child safety.

All emergency situations where a child faces an immediate risk of abuse or neglect that
could result in serious harm must still be reported by calling 911 or 1-888-SOS-CHILD
(1-888-767-2445). If a reporting source is unsure as to whether or not the report is an
emergency situation, the reporting source should call the Child Abuse Hotline to make
a report.

Any concerns for the safety of a child due to abuse, neglect or abandonment, must be
reported, by:

Calling 1-888-SOS-CHILD (1-888-767-2445),
TDD: 602-530-1831 (1-800-530-1831), or

Submitting non-emergency concerns via the Online Reporting Service
at https://dcs.az.gov/about/contacts.

Note: This material is written for informational purposes only, and not as legal | Page 114 of 122
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Pursuant to A.R.S. 13-3620, such reports shall contain, if known:

A. The names and addresses of the minor, the parents, or the person or persons
having custody of such minor, if known.

B. The minor's age and the nature and extent of the minor's abuse, child abuse, or
physical injuries or neglect, including any evidence of previous abuse, child abuse,
physical injury or neglect.

C. Any other information that such person believes might be helpful in establishing
the cause of the abuse, child abuse, physical injury or neglect.

A person who furnishes a report, information, or records required or authorized under
Arizona Revised Statutes or a person who participates in a judicial or administrative
proceeding or investigation resulting from a report, information or records required or
authorized under Arizona Revised Statutes is immune from any civil or criminal liability
by reason of that action unless such person has acted with malice or unless such person
has been charged with or is suspected of abusing or neglecting the child or children in
question.

A report is not required under A.R.S. 13-3620 for conduct prescribed by A.R.S. 13-
1404 and 13-1405 if the conduct involves only minors who are fourteen (14), fifteen
(15), sixteen (16) or seventeen (17) years of age and there is nothing to indicate that
the conduct is other than consensual.

A report is not required if a minor is of elementary school age, the physical injury occurs
accidentally in the course of typical playground activity during a school day, occurs on
the premises of the school that the minor attends and is reported to the legal parent or
guardian of the minor and the school maintains a written record of the incident. The
school will maintain a written record of the physical injury as part of the student's health
file as required by Arizona State Library, Archives and Public Records (ASLAPR).

A person who fails to report abuse as provided in A.R.S. 13-3620 is guilty of a class 1
misdemeanor, except if the failure to report involves a reportable offense, the person
is guilty of a class 6 felony.

Any certificated person or Governing Board member who reasonably suspects or receives
a reasonable allegation that a person certificated by the Department of Education has
engaged in conduct involving minors that would be subject to the reporting requirements
of A.R.S. 13-3620 shall report or cause reports to be made to the Department of
Education in writing as soon as is reasonably practicable but not later than three (3)
business days after the person first suspects or receives an allegation of the conduct.

Any person who is employed as the immediate or next higher-level supervisor to or
administrator of a person who is statutorily required to report is not required to report
if the supervisor or administrator reasonably believes that the report has been made by
the person who is required to report.

Note: This material is written for informational purposes only, and not as legal | Page 115 of 122
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Any school employee who has orally reported to DCS or a peace officer a reasonable belief
of an offense to a minor must provide written notification to the principal of the oral
report not later than the next workday following the making of the report.

Each school that is operated by a school district and each charter school shall postin a
clearly visible location in a public area of the school that is readily accessible to students
a sisn that contains all of the following:

A. In boldfaced type, the telephone number of the centralized intake hotline
concerning suspected abuse and neglect of children that is established pursuant to
A.R.S. 8-455.

B. Instructions to call 911 for emergencies.

C. Directions for accessing the website of the Department of Child Safety for more
information on reporting child abuse, child neglect and the exploitation of children.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.:
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8-201

13-1404 et seq.
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CROSS REF.:

GBEB - Staff Conduct

GBEBB - Staff Conduct With Students
JKA - Corporal Punishment
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KB ©
PARENTAL INVOLVEMENT
IN EDUCATION

The Superintendent, in consultation with parents, teachers, and administrators, shall
develop procedures for parental involvement in the school(s). These shall include:

A. A plan for parent participation in the school designed to improve parent and
teacher cooperation in such areas as homework, attendance, and discipline. The plan
shall provide for the administration of a parent-teacher satisfaction survey.

B. A method by which parents may learn about the course of study for their children
and review learning materials, including the source of any supplemental educational
materials.

C. A procedure by which parents who object to any learning material or activity on
the basis that it is harmful may withdraw their children from the activity or from the
class or program in which the material is used and request an alternative
assignment. Objection to a learning material or activity on the basis that it is
harmful includes objection to a material or activity because it questions beliefs or
practices in sex, morality, or religion or, because of sexual content, violent content, or
profane or vulgar language.

D. A procedure by which parents or guardians of students enrolled in the District
shall have access in advance to the instructional materials, learning materials and
activities currently used by, or being considered for use by, the District.

E. A procedure by which the District shall obtain signed, written consent from a
student's parent or guardian before using video, audio or electronic materials that
may be inappropriate for the age of the student.

F. Procedures to prohibit the School District from providing sex education instruction
to a student unless the student's parent provides written permission for the student
to participate in the sex education curricula if the School District offers any sex
education  curricula pursuant to A.R.S.15-711on the requirement
to include instruction to students in grades seven (7) through twelve (12) on laws
relating to sexual conduct with a minor or 15-716 concerning instruction on immune
deficiency syndrome, or pursuant to any rules adopted by the State Board of
Education.

G. A procedure by which the District shall obtain signed, written consent from a
student’s parent or guardian before providing sex education to the student. At the
same time the public educational institution seeks consent, it shall inform the
student’s parent or guardian of the parent’s or guardian’s right to review the
instructional materials and activities.

Note: This material is written for informational purposes only, and not as legal | Page 117 of 122
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GH. Procedures by which parents will be notified in advance of and given the
opportunity to withdraw their children from any instruction or presentations
regarding sexuality in courses other than formal sex education curricula.

HI. Procedures by which parents may learn about the nature and purpose of clubs
and activities that are part of the school curriculum, extracurricular clubs, and
activities that have been approved by the school.

IJ. Procedures by which parents will be notified in advance of and given the
opportunity to opt their children into any instruction, learning materials or
presentations regarding sexuality, in courses other than formal sex education
curricula.

JK.  Procedures by which parents may learn about parental rights and
responsibilities under the laws of this state, including the following:

1. The right to opt into a sex education curriculum if one is provided by the
District.

2. Open enrollment rights pursuant to A.R.S. 15-816.01, relating to the District
policies on open enrollment.

3. The right to opt out of assignments pursuant to A.R.S. 1-601, Parents Bill of
Rights. [See Exhibit KB-EB]

4. The right to opt a child out of immunizations as authorized by A.R.S. 15-873,
relating to an outbreak of a communicable disease.

5. The promotion requirements prescribed in A.R.S. 15-701 for students in
grades one (1) through eight (8).

6. The minimum course of study and competency requirements for graduation
from high school prescribed in A.R.S. 15-701.01.

7.  The right to opt out of instruction on the acquired immune deficiency
syndrome as provided by A.R.S. 15-716.

8. The right to review their child's standardized norm-referenced test results
pursuant to A.R.S. 15-743.

9.  The right to participate in gifted programs pursuant as prescribed by
AR.S. 15-779.01.

10. The right to access instructional materials as directed by A.R.S. 15-730.

11. The right to receive the school's annual report card pursuant to A.R.S. 15-746.

Note: This material is written for informational purposes only, and not as legal | Page 118 of 122
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12. The school attendance and age requirements for children prescribed in
AR.S. 15-802, 15-803 and 15-821.

13. The right to public review of courses of study and textbooks in the common
schools (preschool programs through grade eight [8]), as prescribed in A.R.S. 15-
721, and in high schools, prescribed in A.R.S. 15-722.

14. The right to be excused from school attendance for religious purposes as
described by A.R.S. 15-806.

15. Policies related to parental involvement pursuant to A.R.S. 15-102 and set out
herein.

16. The right to seek membership on school councils pursuant to A.R.S. 15-351,
describing the purpose, duties, and membership of a school council. [Subject to
the exemption of certain school districts exempted as described in A.R.S. 15-352.]

17. Information about the student accountability information system (SAIS) as
prescribed in section 15-1042.

18. The right to access the failing schools tutoring fund pursuant to A.R.S. 15-
241.

19. Access to the Arizona Department of Education (DOE) statutory handbook of
parental rights, which is posted on the DOE website and is prominently posted on
a publicly accessible portion of the District website with a link to the statutory
handbook of parental rights with the title and sections as listed below.

a. Title 1, chapter 6.
b. Section 15-102.
c. Section 15-110.
d. Section 15-113.
e. Section 15-117.
f. Section 15-351.
g. Section 15-721.
h. Section 15-722.

i. Section 15-730.
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Optional language: The following outlined items (to next double line) setting
out the manner in which parents may be made aware of the District's Parental
Involvement Policy are optional in whole or in part as determined by the local
Governing Board.

The District plan under this policy may also include:

A. Making parents aware of this District parental involvement policy, including:

1. Rights under the Family Educational Rights and Privacy Act (FERPA) of 1974,
as revised (20 U.S.C. 1232¢g) relating to access to children's official records.

2. The parent's right to inspect the District policies and curriculum.
B. Efforts to encourage the development of parenting skills.

C. The communication to parents of techniques designed to assist the student's
learning experience in the home.

D. Efforts to encourage access to community and support services for children and
families.

E. The promotion of communication between the school and parents concerning
school programs and the academic progress of the parents' children.

F. Identifying opportunities for parents to participate in and support classroom
instruction at the school.

G. Efforts to support, with appropriate training, parents as shared decision makers
and to encourage membership on school councils.

H. The recognition of the diversity of parents and the development of guidelines
that promote widespread parental participation and involvement in the school
at various levels.

I. The development of preparation programs and specialized courses for certificated
employees and administrators that promote parental involvement.

J. The development of strategies and programmatic structures at schools to
encourage and enable parents to participate actively in their children's education.

K. Provide to parents the information in this policy in an electronic form.

Resumés of all current and former instructional personnel shall be maintained and
available for inspection by parents and guardians of pupils enrolled. The resumé shall
include individual educational and teaching background and experience in a particular
academic content subject area.

For the purposes of this policy parent means the natural or adoptive parent or legal
guardian of a minor child.
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When a parent submits a written request for information to the Superintendent or a
school principal during regular business hours:

A. The Superintendent or principal shall:

1. Deliver the requested information to the parent within ten (10) calendar days,
or

2. Provide to the parent a written explanation for denial of the requested
information.

B. If the requested information is denied or is not received by the parent within
fifteen (15) calendar days:

1. The parent may submit to the Governing Board a request for the requested
information, and

2. The Governing Board shall consider the request at the next scheduled meeting
of the Board on which the request can be properly noticed. If the request cannot
be properly noticed on the next scheduled meeting agenda, the Governing Board
shall formally consider the request at the next subsequent public meeting of the
Governing Board.

Adopted: <-- z2AdoptionDate -->

LEGAL REF.:
AR.S.
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CROSS REF.:

ABA - Community Involvement in Education

THBD - Compensatory Education

IJ - Instructional Resources and Materials

IJND - Technology Resources

JHD - Exclusions and Exemptions from School Attendance
KDB - Public's Right to Know/Freedom of Information
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KI-RB©O

Note: This material is written for informational purposes only, and not as legal
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R9-6-313
R9-6-350
R9-6-353
R9-6-356
R9-6-365
R9-6-368
R9-6-372
R9-6-388
R9-6-701 through 707

Note: This material is written for informational purposes only, and not as legal
advice. You may wish to consult an attorney for further explanation.
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JLCB-R ©
REGULATION
IMMUNIZATIONS OF STUDENTS

Subject to the exemptions in A.R.S. 15-873, immunization against each of the following

diseases is required for attendance of a child in any school:

A. Diphtheria;
Tetanus;
Hepatitis B;

. Pertussis;
Poliomyelitis;
Measles (rubeola);

Mumps;

T o "B U QW

. Rubella (German measles);

b=

Haemophilus influenzae type b (Hib);
J. Varicella; and

K. Meningococcal.

L. Hepatitis A, for a child one (1) through five (5) years of age in a day care program

in Maricopa County.

Unless exempt in accord with R9-6-706, the schedule for compliance with the

requirement for immunization against varicella is:
Grade student entering as of September 1,

Kindergarten (K) through grade four (4) 2008
and grades seven (7) through ten (10)

Kindergarten (K) through grade five (5) 2009
and grades seven (7) through eleven (11)

Kindergarten (K) through grade twelve (12) 2010

Note: This material is written for informational purposes only, and not as legal
advice. You may wish to consult an attorney for further explanation.
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Unless exempt in accord with R9-6-706, the schedule for compliance for a student eleven
(11) years or older who has not previously received the meningococcal vaccine is:

Grade student entering as of September 1,

Grade six (6) 2008
Grades six (6) and seven (7) 2009
Grades six (6) through eight (8) 2010
Grades six (6) through nine (9) 2011
Grades six (6) through ten (10) 2012
Grades six (6) through eleven (11) 2013
Grades six (6) through twelve (12) 2014

The preceding schedules will remain in effect unless the school is notified by the Arizona
Department of Health Services of a modification to one (1) or both of the schedules.

A child is in compliance with the requirements if the child has met the criteria of the
appropriate immunization schedule as recommended by the Department of Health
Services or is actively in the process of meeting such criteria as evidenced by having
received one (1) dose of each of the required immunizations and has established a
schedule for completion of the required immunizations.

A child shall not be allowed to attend school without submitting documentary proof to
the school administrator unless the child is exempted from immunization pursuant to
section 15-873. Upon enrollment, schools shall forbid attendance or (suspend) a student
not meeting the requirements for immunization or exemption from
immunization. Homeless students shall be referred to the liaison for homeless students
and shall not be required to comply with the immunization requirements until the fifth
(5th) calendar day after enrollment.

The admitting official shall deem the student to be in compliance with the requirements
of this regulation if:

A. The student's immunization record complies with the documentary proof required
pursuant to A.A.C. R9-6-704, and the student has received or is in the process of
receiving all required age-specific vaccine doses according to Exhibit JLCB-E; or

B. An exemption from immunization is submitted in accordance with the procedures
set forth in R9-6-706.

Note: This material is written for informational purposes only, and not as legal | Page 12 of 17
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When the student's immunization record is not available at the time of enrollment, the
school shall provide the responsible person with the following:

A. Notification of the lack of compliance with the immunization requirements;

B. A written notice that specifies when the required doses shall be completed, notes
the availability of exemptions to immunization, and refers the student to a physician
or local health department for review of the student's immunization history and
provision of immunizations as needed; and

C. Notification that the student is suspended in accordance with 15-872 until an
acceptable immunization record that meets the standards of documentary proof is
presented to the school.

When immunization records are presented that do not comply with the standards for
documentary proof, the school shall:

A. Notify the responsible person of the lack of compliance with the immunization
requirements; and

B. Obtain a review and verification of the student's immunization record by or in
consultation with a certificated school nurse, a public health nurse, a licensed
physician, or an authorized representative of a local health department.

If the admitting official is unable to verify the accuracy of the student's immunization
record pursuant to the preceding paragraph, the school shall provide to the responsible
person:

A. A written referral to a physician or local health department for further review of
the student's immunization history and provision of immunizations as needed; and

B. Notification that the student is suspended until an immunization record that
meets the standards of documentary proof is presented to the school.

Hach school shall maintain a current list of students without evidence of immunization
or immunity to the diseases listed in R9-6-702, which shall include the names of all
students with incomplete immunization histories or exemptions for personal or medical
reasons where evidence of immunity has not been provided.

Schools shall forbid attendance by a student lacking proof of immunization or immunity
against any of the immunization-preventable diseases as determined by the State
Department of Health Services or local health department during periods of outbreaks
of the diseases for which immunity is lacking. The announcement of an outbreak of
disease and the length of the period of communicability shall be as declared by the state
or local health department.

Note: This material is written for informational purposes only, and not as legal | Page 13 of 17
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A. A permanent medical exemption may be provided for one (1) or more vaccines.

B. A temporary medical exemption shall specify the date of its termination. A
student with a temporary medical exemption shall be allowed to attend school on the
condition that the required immunizations are obtained at the termination of the
exemption. The responsible person shall be notified of the date by which the
student shall complete all required immunizations.

Any exemption granted in accordance with A.R.S. 15-873 shall be recorded on the school
immunization record in the student's permanent file.

Students who lack documentary proof of immunization shall not attend school during
outbreak periods of communicable immunization-preventable diseases as determined by
the Department of Health Services or local health department. The Department of
Health Services or local health department shall transmit notice of this determination
to the school administrator responsible for the exclusion of the students.

Reporting Communicable Diseases

The administrator of a school shall submit by telephone a report to the local health
department any case, suspected case, or outbreak of a communicable disease as follows:

A. Within twenty-four (24) hours after detecting a case or suspected case of:
Cryptosporidiosis

Enterohemorrhagic Escherichia coli

Haemophilus influenzae: invasive disease

Hepatitis A

Measles

Meningococcal invasive disease

Mumps

Pertussis (whooping cough)

S T R AN R N

Rubella (German measles)
10. Salmonellosis
11. Shigellosis

B. Within twenty-four (24) hours after detecting an outbreak of:
1. Conjunctivitis: acute

2. Diarrhea, nausea, or vomiting

Note: This material is written for informational purposes only, and not as legal | Page 15 of 17
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3. Scabies
4. Streptococcal Group A infection

C. Within five (5) working days after detecting a case or a suspected case of:

1. Campylobacteriosis
2. Varicella (chicken pox)
The report shall include:

A. The name and address of the school

H O o =

Information about each affected individual to include:
1. Name,
2. Date of birth or age,

3. Residential address and telephone number,

The number of individuals having the disease, infestation, or symptoms
The date and time the disease or infestation was detected, or the symptoms began

The number of rooms, grades, or classes affected and the name of each

4. Whether the individual is a staff member, student, child in care, or a resident,

F. The number of individuals attending or residing in the school, and

G. The name, address, and telephone number of the person making the report.

Other Required Reports

By November 15 of each year, the Superintendent shall submit a report on the
immunization status of students to the state or local health department on a form

provided by the Department.

Each Superintendent of a school whose nurses are authorized to administer vaccines or
immunizing agents shall submit monthly reports to the county health department in
accordance with the procedures set forth in R9-6-707. Reports are due by the fifth (5th)

day of the following month.

An immunization record shall be maintained for each student in the school. Each

immunization record shall include the following information:

Note: This material is written for informational purposes only, and not as legal
advice. You may wish to consult an attorney for further explanation.
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A. Name of the student;
B. Date of birth;
C. The date of the student's admission to the school;

D. The month and year in which each vaccine was received, except for measles,
mumps, and rubella, for which the day, month, and year are required;

E. The type of immunizing agents administered to the student;
F. The date each dose of immunizing agent is administered to the student; and

G. The established schedule for completion of immunizations if the student is
admitted to or allowed to continue to attend a school pursuant to section 15-872,
subsection E.

By November 15 of each year, each administrator of a public-school-based day care
program or preschool shall submit a report to the state or local health department on a
form provided by the Department.

A school shall transfer an immunization record and signed requests for provision of
immunizations, including any revocations thereof, with the mandatory permanent
student record and provide at no charge, on request, a copy of the immunization record
to the parent or guardian of the pupil.

Note: This material is written for informational purposes only, and not as legal | Page 17 of 17
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