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Governing Board/Management

1. The governing board approved student clubs’ and organizations’ fund-raising events. A.R.S. §15-1121.

No. Documentation was not provided to support the board approval for five of 10 student activities 

fundraising events reviewed.

Budgeting

1. The budget included all funds as required by A.R.S. §15-905 and followed the form's Submission and 

Publication Instructions.

No. The District did not publish a notice of a public hearing to adopt the FY23 expenditure budget.

2. Total budgeted expenditures on the adopted budget for the M&O Fund and UCO Fund were within the 

general budget limit and the unrestricted capital budget limit. If not, and ADE notified the District that the 

budget exceeded either limit, the District followed the requirements of A.R.S. §15-905(E).

No. The District's December revised budget was filed with the CSS and Superintendent of Public Instruction 

on January 2, 2023, 15 days after the December 18th deadline.

Accounting Records

1. The District coded transactions in accordance with the USFR Chart of Accounts.

No. Seven transactions reviewed were not recorded to the correct object code in accordance with the USFR 

Chart of Accounts.

2. The District sequentially numbered journal entries and retained supporting documentation and evidence that 

journal entries were signed, dated, and approved by someone other than the preparer.

No. For ten of 25 journal entries reviewed, journal entries were not signed and dated by a secondary 

reviewer.

3. The District reconciled cash balances by fund monthly with the CSS or county treasurer’s records, and 

properly supported, documented, and dated the reconciliations.

No. Unreconciled variances were reported on the, June 30, 2023, reconciliation of cash on deposit with the 

county treasurer. These reconciling items were later recorded by the District within the District’s financial 

accounting software. 
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Cash and Revenues

1. The District used an M&O Fund revolving bank account in accordance with A.R.S. §15-1101.

No. Two Emergency Connectivity Fund revenues for a total amount of $194,252.52 were deposited into the 

revolving account, and as of June 30, 2023, the deposits were still in the bank account.

2. The District used miscellaneous receipts clearing bank account(s) in accordance with A.R.S. §15-341(A)(20).

No. The miscellaneous receipts clearing bank account was not cleared to the county treasurer at least 

monthly. The account had deposits for every month in fiscal year 2022-23, and only two checks were written 

to the county during the fiscal year. The cash balance on June 30, 2023 was $76,681.84.

3. The District used a Food Service Fund clearing bank account(s) in accordance with USFR page X-F-5 and 

Arizona Attorney General Opinion I60-35.

No. The food service clearing bank account was not cleared to the county treasurer at least monthly. The 

account had deposits from August 2022 to June 2023 in fiscal year 2022-23, but no checks were written to 

the county during the fiscal year. The cash balance on June 30, 2023 was $155,632.86.

4. The District used the Student Activities Fund bank account(s) in accordance with A.R.S. §15-1122.

No. A payroll withholding deposit of $3,075 for the 403(b) plan was mistakenly deposited into the student 

activities fund bank account.

5. The District paid bank charges from only the M&O Fund revolving bank account, Food Service Fund 

revolving bank account, Auxiliary Operations Fund bank account, and Auxiliary Operations Fund revolving 

bank account(s) or, if not, the bank charges were reimbursed from an appropriate District fund or bank 

account.

No. Bank fees of $3,360.45 and $1,113.65 were made from the miscellaneous receipts clearing account and 

food service clearing account, respectively.

6. The District's deposits were made in a timely manner and supported by deposit slips or other deposit 

transmittal supporting documentation.

No. For two of 60 cash receipts tested, the deposits were not made timely.

Supplies Inventory

None noted.
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Property Control

1. The District’s capital assets and stewardship items were identified as District property, properly tagged, and 

included on the corresponding list.

No. For three of 5 items selected from the capital asset list and three of 5 items selected from the 

stewardship items list, the assets could not be located.

2. The District performed a physical inventory of all equipment at least every 3 years and reconciled the 

inventory results to the stewardship and capital assets lists upon completion.

No. The District performed a physical inventory to tag assets in May 2023. However, documentation was not 

maintained to support the District reconciled the inventory results to the stewardship and capital assets lists.

Expenditures

None noted.

Travel

None noted.

Credit Cards and Purchasing Cards

None noted.

Procurement

1. Did the District obtain at least 3 written quotes for purchases costing at least $10,000 but less than $100,000 

and followed the guidelines prescribed by the USFR.

No. For five of 15 vendors ranging between $10,000 and $100,000, at least three written quotes were not 

maintained.

2. The District provided training and guidance related to restrictions on soliciting, accepting, or agreeing to 

accept any personal gift or benefit with a value of $300 or more. A.R.S. §15-213(N) and R-7-2-1003.

No. The District did not provide documentation that training was performed over soliciting, accepting, or 

agreeing to accept any personal gifts or benefits.

Classroom Site Fund

None noted.
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Payroll

1. The District's individual personnel files included all appropriate supporting documentation, as listed on USFR 

pages VI-H-2 through 4.

No. For two of 40 employees selected for testing, the amount paid could not be recalculated based on the 

employee's contract.

Financial Reporting

1. The District reported revenue and expenditure amounts on the AFR that agreed with the District’s accounting 

records and applicable supporting documentation.

No. Revenues and expenditures as reported on the AFR did not always agree to the District's general ledger.

2. The District properly prepared the Food Service page of the AFR and reported expenditures from the M&O 

Fund 001 and Capital Fund 610 that agreed with the District’s accounting records.

No. The M&O Fund 001 expenditure reported in the Food Service page of the AFR did not agree to the 

District accounting records.

Student Attendance Reporting

1. The District appropriately tracked and reported student membership and absences.

No. For seven of 15 students reviewed for partial day attendance, absences were not properly calculated.

2. The District maintained appropriate documentation and accurately reported students enrolled in its AOI 

program, including redetermining the actual full time equivalent (FTE) for each student enrolled in an AOI 

program following a student's withdrawal or after the end of the school year.

No. For two of 10 students tested that were enrolled in the District's AOI program, documentation was not 

provided to support the minutes reported or the student's FTE's.

3. The student membership begins on the first day of actual attendance or, for continuing/pre-enrolled 

students, the first day that classroom instruction was offered, provided that the students actually attend 

within the first 10 days of school. ADE’s External Guideline GE-17.

No. For one of ten student entries reviewed, the student membership began one day before the students’ 

first day of actual attendance. The student was enrolled and entered into the attendance system on 10/25/22 

and their first actual day of attendance was on 10/26/22.
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Student Attendance Reporting (Continued)

4. The District obtained and maintained verifiable documentation of Arizona residency for enrolled students, 

including students in its AOI program. A.R.S. §15-802(B)(1) and ADE's Arizona Residency Documentation 

Guidelines.

No. For three of 10 AOI students selected for testing, verifiable documentation of Arizona residency was not 

maintained.

5. The District reported student withdrawal dates to ADE within 5 working days and maintained documentation 

that supported the date of data entry.

No. Four of 10 student withdrawals reviewed were not reported to ADE within 5 working days. For eight of 10 

student withdrawals reviewed, membership withdrawal date per form did not agree with the Districts 

attendance system.

6. The District uploaded membership and absence information to ADE that agreed to the District's 

computerized system records for the first 100 days of school.

No. For four school sites selected membership days were overstated by 4,152 and absences were 

understated by 12,718.

Information Technology

1. The District maintained adequate separation of duties in its IT systems that prevented 1 employee from 

completing a transaction without additional review and approval procedures.

No. Two employees have full access to the financial system, in addition, the HR director has full access to the 

HR and Payroll processing sections in the financial system.

2. The District had cloud computing, digital learning, and vendor contracts or data-sharing agreements in place 

with any 3rd parties accessing or hosting District data that addressed controls to support security and 

processing integrity, and backup procedures if applicable, before data was accessed/shared.

No. The District did not provide signed data-sharing agreements with third-party vendors or users that had 

access to the financial reporting module.

Transportation Support

1. The District accurately calculated and maintained documentation for miles and students reported on the 

Transportation Route Report submitted to ADE. A.R.S. §15-922.

No. When preparing the Transportation Route Report, the District did not subtract the ACD / VOC / TEC ED / 

ETC miles and Other Purpose Miles from the Eligible Route Miles, resulted in an overstatement of 2,515 

miles.
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Records Management

None noted.

General Long-Term Debt

None noted.
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