Printer Connection Guide (Windows 10)

Method 1:

Press the windows button or the windows icon in the lower left cor-
ner of your screen

Go to Settings ---> Devices ---> Printers and Scanners

Click on “Add a Printer and Scanner” and then click on “The printer
that | want isn’t listed”

Then select the option that reads “Find a printer in the directory,
based on location or feature” and then click “Next”

The district’s printer directory will then open. Find your printer by
entering its name or location.

The printer’s name will always be “School Initials-Room #”, Ex:
SMMS-141

Select the printer you want and your device will connect.

Method 2:

Press the Windows key and R at the same time (Win + R) and enter
\\fesd-do-prints

Type in the name of your printer in the search bar on the top right
(School Initials-Room # or first four letters of the school name-
Room#)

EX: SMMS-123, FOWL-123

Select the printer you wish to connect to and you will be connected
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